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Key/Legend

BADGE Community Insight Reports Module Manual

The BADGE application and the manuals use various styles and icons. Below are their explanations. The
BADGE Application refers to all BADGE modules while the BADGE Manual covers this specific module.

Individual users may not have read or write privileges for every module; therefore, all users may not be
able to add, edit, delete, or view certain information or functions in BADGE.

Style/Symbol/Button
L [@3

- x

Screen/Window Control Buttons

H 4 1 of 4 b P

« @&
Report Viewer Buttons (2 of 4)

Find | Mext

Report Viewer Buttons (4 of 4)

Info Button and/or
Text in Red Font

Icon displayed on
various screens.

Icon displayed on
Information Screen

In the BADGE Application

Meaning

Located in the upper right hand corner of any given screen/window, in
order of appearance (from left to right): Minimize the screen; Maximize
the screen; and Close the screen. If a component is greyed out it is not
available.

In order of appearance (from left to right): go Back to Parent Report;
Stop Rendering report; and Refresh report.

In order of appearance (from left to right): Text Box, enter text to search
for; click Find to search for text entered in text box; and click Next to find
the next instance of text entered in the text box.

A record with text displayed in red font generally indicates there is an
“alert” associated with a given juvenile record. To view an alert click the
red and white Info button or select the Alerts tab on the Juvenile
Information screen.

The exclamation mark on a red background denotes a mandatory field.

The “” icon typically displays when the application notifies a user of the
results of a requested action, for example: “Data saved successfully.”
This also displays when there is additional information for field.

Revised 04/2023
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Style/Symbol/Button Meaning

s

Click the Close button to close the current screen, leaving open the prior
screen

Close Button

Map It Button The Map It button is currently disabled across the BADGE application.

P= Yes No [l Unknown

In the BADGE Manual
Style/Symbol Meaning

Italicized Name of a tab, document title, or manual title.

Name of a column header in a displayed table or an application

Underlined enerated report. Cased to match.

Bolded and Underlined The manual’s main title and other titles for key sections.

ml Padlock Icon Denotes a locked item or record that cannot be changed.

%\,f Reference Bullet Refer to another page or resource for additional information.

The BADGE manuals are instructional guides for users to understand how to use the BADGE application. The
BADGE manuals apply the same formatting across all manuals but information specific to each module. This
manual is intended to assist those using the BADGE Caseload Management module.

The BADGE application manuals are regularly updated and uploaded to DJJ’s website without user
notification. For this reason, it is recommended that users access the manuals solely through the website
instead of downloading and printing them to ensure that the most up-to-date version is used.

Revised 04/2023 iv|Page



BADGE Manual BADGE Community Insight Reports Module Manual

Please Note

The BADGE electronic data management system is the property of the Commonwealth of Virginia and is
intended for authorized users only. By accessing and using the BADGE system, users are consenting to
system monitoring for law enforcement and other purposes.

Every user accessing the BADGE electronic data management system is bound by confidentiality rules.
BADGE system users should not access information on any persons for which there is not a legitimate
professional interest. A log entry is made whenever a user accesses a record in the BADGE system.

Access the following link for the DJJ Acceptable Use & Information Security Agreement. See §2.2-2827 of the
Code of Virginia for restrictions on state employee access to information infrastructure. See 8816.1-223 and
16.1-300 of the Code of Virginia for confidentiality requirements and use restrictions of data and records.

Unauthorized use of the BADGE electronic data management system may subject a user to State or Federal
criminal prosecution and penalties.

To report any issues encountered with the BADGE electronic data management system please email DJJ-
BADGE-Issues@dijj.virginia.gov. If there is a need to request a change please contact the appropriate
Regional Program Manager (RPM) or Superintendent.

Please email DJJ-BADGE-Passwords@djj.virginia.gov for assistance with BADGE login problems.

All potentially sensitive data have been removed from all screen images presented in this manual.
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Community Insight Reports Module
The Community Insight Reports screen provides users with various reports to pull case management
information.

From the BADGE home screen:
1. (i) Click the JTS Modules menu, (ii) select the Community Insight Reports option from the drop-down
menu, and the Community Insight Reports screen will appear.

' BADGE = X

File ITSSearch [ JTSModules | Help
Caseload Management
Community Insight Reports
CSU Intake

Detention
Direct Care
Gang Management System

Incident Reporting

ul Communi ity Insight Reports X

2. See the table below for a complete list of report types, specific report names, and a summary of the
information contained in each report. Follow the hyperlinks in the table below to go directly to detailed
instructions for each report.

Report Type Report Name Report Summary

Compliance Case Contact Lists the Compliance Status, Count, Percentage, Total, and FIPS by
Summaries e case status for a specified time period.
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Report Type

Caseload

Assignments
Management

Report Name

Open Cases by Case Status

Case Contact Compliance

Detention Visit Compliance

Intake Offenses by Decision

Probation Discharge Evaluation

Mental Health Services Transition

Plan (MHSTP) Community Pre-
Release Meeting

Assignments by Case Status

Workload Cases with No Primary
Worker Assigned

BADGE Community Insight Reports Module Manual

Report Summary

Provides six different reports: Parole & Direct Care, Probation,
Inactive, Absconder, Court Ordered Out-of-Home Placement, and
Other.

Provides eight different reports: Parole, Probation, Direct
Care/Residential Placement-Parole/Halfway House Cases, Residential
Placement-Probation/Other Probation, Pre-Dispositional, Absconder,
Court Ordered Out-of-Home Placement, and Post-Disposition Case

Provides two different reports: detention visit Compliance Status and
detention visit Contacts Due Dates.

The report displays count and percentage of open cases by Offense
Decision for Total, Referred to Court, Detention Order, Diverted, and
Other.

The report displays Discharge Type (Based on Status Closed Code),
Discharge Evaluation, School Attendance, Employment, Substance
Abuse, and Lived At Same Location, for CSUs and date range
selected.

The report displays CSU, FIPS, Juvenile Number, Last Name, First
Name, Alert, JCC, ERD (early release date), MHSTP 30 Day Due,
JCC Release Date, Review Status, and Last Review.

The report displays count and percentage of assignments by case
status for Total, Pre-Dispositional, Diversion, Post Disposition,
Probation, Court-Ordered Out-of-Home Placement, Direct Care,
Parole, Absconder, and Other.

The report displays CSU, FIPS, Caseload Number, Juvenile Number,
Juvenile Name, and Start Date.

Revised 04/2023

2|Page



BADGE Manual BADGE Community Insight Reports Module Manual

Report Type Report Name Report Summary

The report displays count and percentage of DAI completion for
Missing, Completed, and Total.

DAl Completion

The report displays count and percentage of DAI overrides for Secure
Detention - Override, Secure Detention — No Override, and Total.

DAI Override Percentages

Detention
Assessment

The report displays count and percentage of DAI override categories
for Parent Unwilling, Parent Unable, Mental Health, Substance Abuse,
Violated Conditions, Threat to Flee, Other, DA Unavailable,
Discretionary Approved Sanction, and Total.

DAI Aggravating Override Factors

The report displays count and percentage of indicated decisions for
regular DAIs completed for No Override, Detention Alt/Release,
Secure Detention/Release, Release/Detention Alt, Secure
Detention/Detention Alt, Release/Secure Detention, Detention
Alt/Secure Detention, and Total.

DAI Indicated v. Actual Decisions

Provides three different reports: Status, DAI Categories, and Length of
Stay for releases.

Detention Releases

The report displays CSU, Intake FIPS, Last Name, First Name,
Juvenile #, Detention Admission Seq, Age, DOB, Date Expunged,
Series, Total, and DOB Range.

Expunged Juveniles

The report provides a count and percentage of juveniles’ yes and no
responses to the ten questions on the ACE trauma screen for the
selected CSU(s) and time period selected.

ACE Trauma Screen Summary

Miscellaneous

The report displays a count of the Total Completed SEASs and a
count and percentage for detailed categories grouped by the following
sections: Demographics, Victimization Types, Poly-Victimization,
Victimization Impacts, Protective Factors, and Follow-Up Needed.

SEAS Data Report

The report displays the selected CSU’s workload information by Status
Code, Report Type, and Intakes. Each category lists a static Workload
Value and the Hours/Month for the selected timeframe. The report also
lists FTE (Full Time Equivalent) Needed and Demand in Hours.

Workload Report
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3. The appendix contains additional information that is useful when generating the reports detailed in this
manual. See the table below for a list of the appendix topics and a summary of each. Follow the hyperlinks
in the table below to go directly to each appendix.

Appendix Section Appendix Title | Appendix Summary

This appendix provides detail for the four Report Type options that
Appendix B Report Type may be available for a report using the Report Type drop-down menu
Appendix b P yp in the Report Data section: Graph, CSU/FIPS, Summary, and

This appendix provides instructions for the Report Options section
Appendix D Report Options that is located toward the top of the screen for many reports. If

Abpendix 2 available, the Report Options allow the user to refine the information
that is contained in an existing report.

This appendix documents the major revisions that have been made to
this manual since its inception.

Appendix F Document Revisions

Worker/Supervisor Level Case Load

& Commun ity Insight Reports x

ZF Forthe following reports: refer to Appendix A for instructions on how to use the Change User button; refer to Appendix D for
instructions using the items in the Report Options section; and refer to Appendix E for instructions using the Juvenile # field
and Get History button.

1. Assignments/Compliance/Reviews
a. Four different reports are accessible via the Assignments/Compliance/Reviews hyperlink: Case

Load, Case Contact Compliance, Cases Reviews, and Case Load Summary.

b. From the Community Insight Reports screen click the Assignments/Compliance/Reviews hyperlink
and the Worker Level Caseload screen will appear.

i. The Worker, Type, and Report fields will auto-populate in the Report Data section of the screen. If
required, change the criteria in the Report Data section using the (i) Change User button
(Appendix A) and the (ii) Type drop-down menu. Use the (iii) Report drop-down menu to select one
of the following 4 reports:

1. Case Load report lists the Supervisor, FIPS, Caseload Number, Juvenile Number, Case Status,
Status Start Date, Juvenile Name, Risk Level, Assignment, and Date Assigned information.
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2. Contact Compliance report lists the Supervisor, FIPS, Caseload Number, Juvenile Number,
Case Status, Juvenile Name, Contact Requirement Status, Contacts Count Prob./Parole, and
Contacts Count: DC.

3. Case Reviews report lists the Supervisor, FIPS, Caseload Number, Juvenile Number, Case
Status, Status Start Date, Juvenile Name, Supervision Plan Review Due, and Supervisory
Review Due.

4. Case Load Summary report lists the Worker, Status, and Total case load for the selected
worker by FIPS. The results listed for the worker by FIPS can be expanded by clicking the “+”
button to display the associated Supervisor, FIPS, Caseload Number, Juvenile Number, Status
Start Date, Juvenile Name, Risk Level, Risk Assess. Type, Assignment, and Date Assigned
information.

I 8] Worker Level Caseload — u] X

7
ase Reviews
% A Btvictps a lCase Load Summary | |
ispanic o

[ Mon-Hisparic v | |[] Black

o e o [ Al Ehnicties || Al Races
[ Hispanic ] White
Supervisor v [ Mon-Hispanic. w M Black

4L Jo b M e ® 6 E A

H 41 of 1h M |« 3@ & a1k | 100% - Find | Next

ii. Click the Generate button, and the selected report will appear at the bottom of the Worker Level
Caseload screen.
1. If available, click the “+” button to expand portions of the report and display additional
information.

85 Worker Level Caseload - o x

T

[ All Ethrictties. » | [[2] Al Races @
[ Hispanic ] White
52 Worker Level Caseload - o x [ Non-Hispanic v || Black v

P e T

H 4 of 1 b M |« &0 @ | E A3 W | 100% - Find | Next
i | il
[~] All Ethnicities || All Races " Case Load for
[] Hispanic ] White Filter: Mone
5 Monnc | e Worker st -
FIPS: [ 6
i T el Click the "+" button to expand the | ¢
M 41 of 1 b M e & @ | B0 E-| 0 - Find | Mext 1- Pre-Disposition (1 ContactMonth) report and display additional 2
Case Load for Mpm 1 By —— & 1- Pre-Disposition Tracking Only information _ r
. is
Filter: Nane Caseload Juvenile  Status Assess. Date
Caseload Juvenile Status Risk Date Supervisor FIPS Number Number Start  Juvenile Name  Risk Level Type  Assiy Assigned
Supervisor FIPS MNumber Number Case Status Start Date  Juvenile Name  Level Assignment Assigned Tha B0 ol - L] TN = ST s B T ] = e [
e Do ] - — e - e e s EE ® gy W — "o eI S—— - — = 2
= . e R e B e o . B | e B . O R i B I -
= b e L) B = —— - - e e [ C— = = [ .= N - T TP LR L L LR L 3
R = L __| LR R T Al T o . ML TN
S
- ) e R N MR CEER My N m )
] FIPS: il 1
o e— n - men o em——— e Ee Com— — — o — [r—p— 1
e — - o iy — e ——— - = oy o [ 3-Probation - Level 1 1
FIPS: it oy 4
el = 4
1 - Diversion at Intake 4
Frint Date: 6/30/2022 Page 10f 1

iii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.
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! Worker Level Caseload - O X

O Ty

O @) ) [ Al Ethnicities a ||[7] Al Races ~ m
[] Hispanic ] Winite
Supenvisor v ] Non-Hispanic  ||[] Black v

H 41 of1r H|e @@ GE@EA-| 100% Find | Next
Case Load for Mwm i Bemic A
Filter: None
Caseload Juvenile Status Risk. Date
Supervisor FIPS MNumber Number Case Status Start Date  Juvenile Name  Level Assignment Assigned
[ S— - [ ——— - e
| e o— - O D B CEENNC BN CE O SN BN RN E
™
= Dme— L] E W= L mEE e s e e -EE
e ™ T TG R T A A e e LT TR
pe - el e e e B B
fome o — — e o —— e — — — e w—
o — - i — — — e o — - e mmy oms R W
< >
K|

Compliance Summaries

85 Community Insight Reports

ZF Forthe following reports: refer to Appendix B for instructions using the Report Type drop-down menu; refer to Appendix C for
instructions using embedded hyperlinks.

1. Case Contact
a. The Contact Compliance Summary for Open Juvenile Cases report, available via the Case Contact

hyperlink, lists the Compliance Status, Count, Percentage, Total, and FIPS by case status for a

specified time period.

b. From the Community Insight Reports screen click the Case Contact hyperlink and the Case Contact

Compliance Summary screen will appear.

i. The Status Type, Report Type, CSU, FIPS, Year, and Month fields will auto-populate in the
Report Data section of the screen. If required, change the criteria in the Report Data section using
the drop-down menus and/or the Year and Month selection arrows.

ii. Click the Generate button, and the report will appear at the bottom of the Case Contact Compliance

Summary screen.
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a5l Case Contact Compliance Summary — [u} x

M 41 of 1) M |+ 0@ i@ M- | 100% - Find | Next

Contact Compliance Summary for Open Juvenile Cases ~
For All CSUs From 5/1/2022 to 5/31/2022

FIPS:AI
Contact Compliance for Court-Ordered Out-of Home Placement Cases

Determines contact compliance by looking back from the last day of selected month
PostD Res. - One face to face or video contact per month; PostD Det. - One face to face contact per month in Detention Home

) Case Contact Compliance Summary

Compliance Status Count Percentage

In Compliance 0 0.0%
Qut of Compliance 104 100.0%
Total 104 100.0%

Contact Compliance for Open Direct Care, and Residential Placement-Parole Cases

Determines contact compliance by looking back from the last day of selected month

Direct Care: One face to face/video contact every three months, plus monthly and quarterly parental contact if uvenie is under 18. Parole -
Res. Placement: One face-to-faceftelephone/video contact with juvenile every month and one face-to-face every three months, plus a
monthly face-to-face parental contact if juvenie is under 18.

Compliance Status Count Percentage

In Compliance 0 0.0%
Out of Compliance 225 100.0%
Total 225 100.0%

Contact Compliance for Open Parole Cases

The Case Contact report shows the last open case for a case status type within the specified time period.
The Case Contact report is refreshed nightly.

2. Detention Assessment Instrument (DAI) Factors Summary
a. The DAI Factors Summary report displays summary tables by Count and Percentage for all or
selected CSUs and FIPS, for Aggravating Override Factors for Reqgular DAIs and Mitigating Override

Factors for Regular DAISs.

b. From the Community Insight Reports screen click the DAl Factors Summary hyperlink and the DAI

Factors Summary screen will appear.

i. The Begin Date, End Date, CSU, FIPS, Genetic Sex, Race, and Ethnicity fields will auto-
populate. If required, change the criteria as needed using the (i) Begin Date and (ii) End Date
drop-down calendars, the (iii) CSU and (iv) FIPS drop-down menus, the (v) Genetic Sex radio
buttons, and the (vi) Race and (vii) Ethnicity checkboxes. The Report Type, Sort by, and Order
drop-down menus will be greyed out and unavailable.

ii. Click the Generate button, and the report will appear at the bottom of the DAI Factors Summary

screen.
. . - . . "
1. If available, click the “+” button to expand portions of the report and display additional
information.
5 DAl Factors Summary - [m] x
1/ vz
[ All Races
Eel [] White
[ Black
Al- ~ [ All Ethnicities
[] Hispanic
-Al- [] Non-Hispanic
at! DAl Factors Summary — m] x
M 41 of 1 b M [« 0@ g E@E- | 100 Find | Next
-CLpALFacon DAI Factors Summary from 1/1/2021 to 1/31/202 -
b Others All CSUs
i Cthers Filter: None
[] All Ethnicities ~ - Others
] Hisparic i~ Others Aggravating Override Factors for Regular DAls
] Non-Hispanic - Others
Others DAI Aggravating Override Factor Count Percentage
H 4 |:| o b M« @@ & B H- | [0 - Find | Next i Othen iolated Condions 8 7%
~ il DA Unavailable 10 33.3%
v |- Others Other 7 233%
t- Cthers Discretionary Approved Sanction 3 10.0%
ParentUnable 1 3.3%
Threat to Flee 1 3.3%
Click the "+" button to expand the Total 30 100.0%
item and display additional
information
Mitioatina Override Factors for Reaular DAls >
€ > <€ >
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The DAI Factors Summary report shows regular DAIs completed during selected time period that resulted in a discretionary
override. Judge-ordered detainments are not included.

Case Management

8 Communi ity Insight Reports X
Community Insight Reports

Worker/Supervisor Level Case Load Detention Assessment

DAl Completion

DAl Completion Intakes Resuiing in Detention Order
Case Contact DAl Qvemide Percentages

DA Factors Summary landatory and Discretion
Case Management DAl Aggravating Overide Factors

QGpen Cases by Case Status DAl Wiigating Overide Factors

Open Cases by Risk Level DAl Indiczted v. Actusl Decisions

Case Contact Compiiance

Supenvisory Plan Review/Famiy Progress Report
Detertion Vist Compliance

Lenath of Stay for Open Cases

Intake Offenses by Decision

Open Cases Wihout a SEAS
SEAS Data Report

ommunty Pre-Releas
MHSTP Communty Parole Meeting.

Caseload Assignments Management
Assignments by Case Status
Assignmerts by Fisk Level

Data lssues

Workload Cases with No Primary Worker Assigned
Intake Complaints with Missing Dispostions

®

¥ For the following reports: refer to Appendix B for instructions using the Report Type drop-down menu; refer to Appendix C for
instructions pertaining to embedded hyperlinks; refer to Appendix D for instructions using the items in the Report Options
section; and refer to Appendix E for instructions using the Juvenile # field and Get History button.

When the following Case Management reports are generated they default to Report Type “Graph” and display only a portion
of all the available data that is presented in the report when it is generated using Report Type “Simple.” To see all available
report data choose “Simple” from the Report Type drop-down.

Report Types “Graph” and "Summary” will display some or all of the information displayed by Report Types “Simple” or
“CSU/FIPS” in summarized forms (see Appendix B). Additionally, Report Types “Graph” and "Summary” will often contain
embedded hyperlinks that allow the user to display additional data detail (see Appendix C).

1. Open Cases by Case Status
a. Six different reports are accessible via the Open Cases by Case Status hyperlink: Parole & Direct

Care, Probation, Inactive, Absconder, Court Ordered Out-of-Home Placement, and Other.

i. When Report Type “Simple” is selected, each report displays FIPS, CSU, Supervisor, Worker,
Caseload Number, Case Status, Juvenile Number, Juvenile Name, Age, Status Start Date, Status
End Date, Risk Level, School, Grade, and Living With.

ii. When Report Type “Graph” is selected, count and percentage for each Status Type report is
displayed.

b. From the Community Insight Reports screen click the Open Cases by Case Status hyperlink and the

Open Parole Cases by Case Status screen will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) Report Type, (ii) CSU, and (iii) FIPS drop-down
menus, and the (iv) Begin Date and (v) End Date calendar drop-down menus. Use the (vi) Status
Type drop-down menu to select one of the following 6 reports:

1. Parole & Direct Care report provides count and percentage by Case Status: “Committed to
DJJ,” “Parole - Level 1, 2, 3, 4,” “Parole - Residential Placement,” and “Halfway House”.

2. Probation report provides count and percentage by Case Status: “Probation Residential Trmt
Pgm (Not JO),” “Probation - Level 1, 2, 3, 4,” and “Prob. Contacts Less Than 1/Month.”

3. Inactive report provides count and percentage by Case Status: “Inactive According to Plan,”
“Inactive Courtesy Superv. in Another CSU,” and “Inactive Superv. by Another State.”

4. Absconder report provides count and percentage by Case Status: “Absconder (1
Contact/Month),” “Absconder (1 Contact/Week),” and “Absconder (3 Contacts/Week).”

5. Court-Ordered Out-of-Home Placement report provides count and percentage by Case
Status: “Post-D Det. (<30 Days) w/o Prob.,” “Post-D Det. (<30 Days) w/Prob.,” “Post-D Det.
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w/Prog. (>30 Days) w/o Prob.,” “Post-D Det. w/Prog. (>30 Days) w/Prob.,” “Post-D Residential
(JO) w/Case Mgmt,” and “Post-D Residential (JO) w/Prob.”

6. Other report provides count and percentage by Case Status: “Pre-Court Services Referral and
Tracking,” “Diversion At Intake, Pre-D (1 Contact/Month),” “Pre-D Tracking Only,” “Post-D Case
Management,” “Post-D Referral and Tracking Level 1,” “Diversion Program Beyond 90 Days,”
“ICJ Pending,”, and “Pending CSU Superv. Transfer (Receiving CSU Only) information.”

55 Open Parole Cases by Case Status

Parole & Direct Care v Al -
Graph v Al- v

] Al Efmicities N =K N = "
T — T
Hda| Joibr M e @@ | @E@H-[[wox ||  |Fnd Nt

e — T
KA Jor b i e ©@ & @Rt foos [ | e

ii. Click the Generate button, and the selected status type report will appear at the bottom of the Open
[Status Type drop-down menu selected] Cases by Case Status screen.
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iii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.

55 Open Court-Orderd Out-of-Home Placement Cases by Case Status

M 41 of 2 b b | @ @ | B H- | 0% =
Open Juvenile Court-Ordered Out-Of-Home Placement Cases By Case Status AA
All CSUs FIPS: All

For the Open Cases by Case Status report, age is calculated based on the most recent status start date within the specified
time.

The Open Cases by Case Status report shows the last open case status within the specified time.

2. Open Cases by Risk Level
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a. Two different reports are accessible via the Open Cases by Risk Level hyperlink: open juvenile cases
risk levels by Parole/Probation case status and open juvenile cases risk levels by Absconders case

status.

i. When Report Type “Simple” is selected, each report displays FIPS, Supervisor, Worker, Caseload
Number, Juvenile Number, Juvenile Name, Case Status, Status Start Date, Status End Date, Risk

Level, Risk Assess. Type, and Date Completed.

ii. When Report Type “Graph” is selected, count and percentage for each Status Type report is

displayed.

b. From the Community Insight Reports screen click the Open Cases by Risk Level hyperlink and the

Open Juvenile Cases by Risk Level screen will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) Report Type, (i) CSU, and (iii) FIPS drop-down
menus, and the (iv) Year and (v) Month calendar scroll buttons. Use the (vi) Status Type drop-
down menu to select one of the following 2 reports:

1. Parole/Probation report provides count and percentage of open cases with case status of
parole, probation, or commitment to DJJ by Risk Level (“No Risk,” “Low,” “Medium,” “High,”

“Pending,” “Missing,” and “Total”).

2. Absconders report provides count and percentage of open cases with case status of
absconder by Risk Level (“No Risk,” “Low,” “Medium,” “High,” “Pending,” “Missing,” and “Total”).

sl Open Juvenile Cases by Risk Level

Data
Status Type: Parole/Probation

Report TyPe! Graph ~
Benort Optinne
Status Risk Level —
" =L o || Supenvisor
[ Mo Risk Summarized By:
v Clow || Genetic Sex Apply
Juvenile # : Gt History

55! Open Juvenile Cases by Risk Level

Sort By
Supervisar
Summarized By:
Genetic Sex

Level
Al ~
No Risk
Low v

Juvenile # : Get History

Apply

ORI < | <

>
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>

ii. Click the Generate button, and the selected status type report will appear at the bottom of the Open

Juvenile Cases by Risk Level screen.

ii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.

FIPS:All
Filter: None

Caseload Juvenile
Supervisor  Worker

&5/ Open Juvenile Cases by Risk Level - O X
Report Data
Status Type: Parole,/Probation | CSU: Al vy Year 2022 & Help
R*W'Tm Slmple | FIPS: -AI- o Month: | Apil 2 [ Generte |
Sort By:
Ge-u!u:Sel Race/Bhriciy Status Risk Level
. ;-\u . An Ethnlcmes ~ 7 Al A | Supenvisor ~
[] No Risk Summarized By:
D Fema\e D Nor\ Hlspam: v Dtew v JGenetic Sex Apply
Juvenile & (Get Histary
———
1 of 28 b M % | B da - | 100% Find | Next

Open Juvenile Cases By Risk Level -
For All CSUs From 4/1/2022 to 4/30/2022

Number Number Juvenile Name  Case Status

Status  Status Risk
start  End  Risk Assess. Date
Date  Date  Level Type Completed

The Open Cases by Risk Level report shows the last open parole/probation/committed to DJJ case status within the

specified time period.

3. Case Contact Compliance

a. Nine different reports are accessible via the Case Contact Compliance hyperlink: Parole, Probation,
Direct Care/Residential Placement-Parole/Halfway House Cases, Residential Placement-
Probation/Other Probation, Pre-Dispositional, Absconder, Court Ordered Out-of-Home
Placement, Post-Disposition Case Management, and Pre-Court Services Referral and Tracking.
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i. When Report Type “Simple” is selected, each report displays FIPS, Supervisor, Worker, Caseload
Number, Juvenile Number, Juvenile Name, Case Status, Status Start Date, Status End Date, Std.
Ad]., and Contacts.

ii. When Report Type “Graph” is selected, count and percentage for each Status Type report is
displayed.

b. From the Community Insight Reports screen click the Case Contact Compliance hyperlink and the

Contact Compliance for Open Parole Cases screen will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) Report Type, (i) CSU, and (iii) FIPS drop-down
menus, and the (iv) Year and (v) Month calendar scroll buttons. Use the (vi) Status Type drop-
down menu to select one of the following 8 reports:

1. Parole report provides count and percentage of contact compliance for open juvenile parole
cases by Compliance Status: “In Compliance” and “Out of Compliance.”

a. The default Report Type is “Graph,” select “Simple” from the Report Type drop-down menu
to display Contacts: Parent/ Primary PO/ Client In CSU/ Out of CSU.

2. Probation report provides count and percentage of contact compliance for open juvenile
probation cases by Compliance Status: “In Compliance” and “Out of Compliance.”

a. The default Report Type is “Graph,” select “Simple” from the Report Type drop-down menu
to display Contacts: Primary PO/ Client Total.

3. Direct Care/Residential Placement-Parole/Halfway House Cases report provides count and
percentage of contact compliance for open juvenile direct care/residential placement-
parole/halfway house cases by Compliance Status: “In Compliance” and “Out of Compliance.”
a. The default Report Type is “Graph,” select “Simple” from the Report Type drop-down menu

to display Contacts: Client/ Parent/ Parent Face to Face and Last Client Contact (within 90
days).

4. Prob. Residential/Other report provides count and percentage of contact compliance for open
juvenile residential placement-probation/other probation cases by Compliance Status: “In
Compliance” and “Out of Compliance.”

a. The default Report Type is “Graph,” select “Simple” from the Report Type drop-down menu
to display Contacts: Client Face to Face or Video and Last Client Contact (within 90 days).

5. Pre-Dispositional report provides count and percentage of contact compliance for open
juvenile pre-dispositional probation cases by Compliance Status: “In Compliance” and “Out of
Compliance.”

a. The default Report Type is “Graph,” select “Simple” from the Report Type drop-down menu
to display Contacts: Primary PO/ Client Total.

6. Absconder report provides count and percentage of contact compliance for open juvenile
absconder cases by Compliance Status: “In Compliance” and “Out of Compliance.”

a. The default Report Type is “Graph,” select “Simple” from the Report Type drop-down menu
to display Contacts.

7. Court-Ordered Out-of-Home Placement report provides count and percentage of contact
compliance for open juvenile court-ordered out of home placement cases by Compliance
Status: “In Compliance” and “Out of Compliance.”

a. The default Report Type is “Graph,” select “Simple” from the Report Type drop-down menu
to display Contacts: Client Face to Face or Video/ Face to Face in Det.

8. Post-Disposition Case Management report provides count and percentage of contact
compliance for open juvenile post-disposition case management cases by Compliance Status:
“In Compliance” and “Out of Compliance.”

a. The default Report Type is “Graph,” select “Simple” from the Report Type drop-down menu
to display Contacts: Total.

9. Pre-Court Services Referral and Tracking report provides count and percentage of contact
compliance for open juvenile pre-court services referral and tracking cases by Compliance
Status: “In Compliance” and “Out of Compliance.”

a. The default Report Type is “Graph,” select “Simple” from the Report Type drop-down menu
to display Contacts: Client Total.

Select Simple from the Report Type drop-down menu to see detail by juvenile (Appendix B).
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the Contacts: Parent/ Primary PO/ Client In CSU/ Out of

CSU column indicates there was one primary parole officer contact and no others.

a5l Contact Compliance for Open Parale Cases - o X 42 Contsct Compliance for Open Parole Cases - o x
Report Data Report Dat
Stetus Type: Perole ~ | C5U: A1 - fe=y o022 Rik] Status Typd: | Parole | gsu: A Year 022 | Hep
Rt T Gy, < e 1 Manh et T (2 Ps: - > —
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Al [ Al Ethricttes N =R N [EE] Supervisor Al Pre-Dispastional Al ~ 5“99""5"' e
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100% - Find | Next 1 of 2 b M D i B @ = | 100% Find | Mext
~ Contact Compliance for Open Juvenile Parole Cases ~

ii. Click the Generate button, and the selected status type report will appear at the bottom of the
Contact Compliance for [Status Type drop-down menu selected] Cases screen.

ii. After the report is generated, the items in the Report
Appendix D). If required, (i) change the criteria in the

click the Apply button to update the report using the

Options section will become available (see
Report Options section as necessary and (ii)
selected options.

Contact Compliance for Open Juvenile Parole Cases
All CSUs
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The Contact Compliance for Open Juvenile Absconder Cases report shows the last open absconder case status within the

specified time period.
Monthly summary data is refreshed nightly.

4. Supervisory Review/Supervision Plan Review/Family Progress Report

Progress Report hyperlink: Supervisory Review Statu

a. Four different reports are accessible via the Supervisory Review/Supervision Plan Review/Family

s for Open Cases, Supervision Plan Status

for Open Cases, Family Progress Report Status for Open Direct Care Cases, and Level 1 And

Level 2 Case Status Reviews.

i. When Report Type “Simple” is selected, each report displays FIPS, Supervisor, Worker, Caseload
Number, Juvenile Number, Juvenile Name, Case Status, Status Start Date, Last Review, and

Review Due Date. The Family Progress report will also display RDC Rec’d Date.
ii. Each report also displays count and percentage of open cases by review status for Total, Overdue,

Review Less Than 10 Days, Review 10-30 Days, Re

view 31-60 Days, Review 61-90 Days, and

Review > 90 Days when Report Type “CSU/FIPS” is selected.
From the Community Insight Reports screen click the Supervisory Review/Supervision Plan
Review/Family Progress Report hyperlink and the Supervisory Review Status for Open Cases screen

will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) Report Type, (ii)) CSU, and (iii) FIPS drop-down
menus, and the (iv) Year and (v) Month calendar scroll buttons. Use the (vi) Status Type drop-

down menu to select one of the following 4 reports:
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review Status.
2.

Status.
3.

progress Status.
4.

by level 1 and 2 review Status.
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Supervisory Review report provides count and percentage of open cases by supervisory
Supervision Plan report provides count and percentage of open cases by supervision plan
Family Progress report provides count and percentage of open direct care cases by family

Level 1 and Level 2 Case Status Review report provides count and percentage of open cases

a5l Supervisory Review Ststus for Open Cases =
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Click the Generate button, and the selected status type report will appear at the bottom of the

[Status Type drop-down menu selected] Status for Open Cases screen (for Supervisory Review or

Supervision Plan), Family Progress Report Status for Open Direct Care Cases screen (for Family

Progress), or Level 1 and Level 2 Case Status Reviews screen (for Level 1 and Level 2 Case

Status Review) screen.

After the report is generated, the items in the Report Options section will become available (see

Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.

FIPS:AIl
Filter: None

Caseload Juvenile

Supervisor Worker
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Supervisory Review Status for Open Cases

AllCSUs

Number Number Juvenile Name

Status Last Review

Case Status Start Date  Review  Due Date

The Supervisory Review/Supervision Plan Review/ Family Progress Report is refreshed nightly.
Only reviews done by CSU personnel are counted towards compliance.

5. Detention Visit Compliance

a. Two different reports are accessible via the Detention Visit Compliance hyperlink: detention visit
Compliance Status and detention visit Contacts Due Dates.
i. When Report Type “Simple” is selected, each report displays FIPS, Supervisor, Worker, Caseload
Number, Juvenile Number, Juvenile Name, ICN, Facility, Admission, and Last Visit. The Contacts

Due Date report will also display Next Visit Due Date.

b. From the Community Insight Reports screen click the Detention Visit Compliance hyperlink and the

Detention Visit Compliance Status screen will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) Report Type, (ii)) CSU, and (iii) FIPS drop-down
menus, and the (iv) Year and (v) Month calendar scroll buttons. Use the (vi) Status Type drop-
down menu to select one of the following 2 reports:
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1. Compliance Status report provides count and percentage of open Pre-D Detention Admissions
cases and case status by CSU, Total, In Compliance, Pending First Contact, and Out of
Compliance when Report Type “CSU/FIPS” is selected.

Contacts Due Dates report provides count and percentage of open Pre-D Detention

Admissions cases and due dates by CSU, Total, Due in 5 Days or Less, Due in More Than 5
Days, and Overdue when Report Type “CSU/FIPS” is selected.
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Click the Generate button, and the selected status type report will appear at the bottom of the

Detention Visit Compliance Status or Detention Contacts Due screen, as determined by Status

Type selected.
iil.

After the report is generated, the items in the Report Options section will become available (see

Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.
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6. Length of Stay for Open Cases

a. Three different reports are accessible via the Length of Stay for Open Cases hyperlink: length of stay
for open juvenile cases by Parole, Probation, and Absconders case status.
i. When Report Type “Simple” is selected, each report displays FIPS, Supervisor, Worker, Juvenile
Number, Juvenile Name, Current Status, Status Start Date, Status End Date, LOS (Months),

Dynamic Risk Level, and Overall Risk Level.

When Report Type “Graph” is selected, each report also displays count and percentage of open

cases by Month and Length of Stay category for Total, Less Than 1 Month, 1 to 3 Months, 3to 6

Months, 6-12 Months, 12 to 18 Months, and 18 Months or More.

b. From the Community Insight Reports screen click the Length of Stay for Open Cases hyperlink and

the Length of Stay for Open [Status Type drop-down menu selected] Cases screen will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) Report Type, (ii)) CSU, and (iii) FIPS drop-down
menus, and the (iv) Year and (v) Month calendar scroll buttons. Use the (vi) Status Type drop-
down menu to select one of the following 3 reports:
1. Parole report provides count and percentage of length of stay of open parole cases.

2. Probation report provides count and percentage of length of stay of open probation cases.
3. Absconders report provides count and percentage of length of stay of open absconder cases.
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ii. Click the Generate button, and the selected status type report will appear at the bottom of the
Length of Stay for Open [Status Type drop-down menu selected] Cases screen.

ii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.
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The Length of Stay for Open Cases report shows the last open parole/probation case status within the specified time.

7. Intake Offenses by Decision
a. The Juvenile Intakes Intake Offenses by Decision report is available via the Intake Offenses by

Decision hyperlink.

i. When Report Type “Simple” is selected, each report displays Intake FIPS, Worker, Intake Case
Number, Juvenile Number, Juvenile Name, Offense Decision, Date Opened, Date Closed, VCC,
and offense Heading.

ii. When Report Type “Graph” is selected, each report also displays count and percentage of open
cases by Offense Decision for Total, Referred to Court, Detention Order, Diverted, and Other.

b. From the Community Insight Reports screen click the Intake Offenses by Decision hyperlink and the

Intake Offenses by Decision screen will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) Report Type, (i) CSU, and (iii) FIPS drop-down
menus, and the (iv) Year and (v) Month calendar scroll buttons. The (vi) Status Type defaults to
“Juvenile Intakes” and cannot be changed.

| 6 intake Offenses by Decision — O x
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ii. Click the Generate button, and the selected status type report will appear at the bottom of the
[Status Type drop-down menu selected] Status for Open Cases or [Status Type drop-down menu
selected] Status for Open Direct Care Cases screen

ii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.

5] Intake Offenses by Decision - O %
Report Data
Status Type: Juvenile Intakes | CSU: Chesterfiid (CSU) - 012 v Year. Help
Report Type: grph ~ L FIPS; Al ~ Month: | March < Generate
s —
Genelic Sex: Race/Ethniciy: Status Risk Level
Al Al Ethricties ~ 7 Al A | Worker ~
[ Male ] Hispanic [ No Risk Summarized By:
[] Female | |[] Mon-Hispanic v CJlow v [§ Genelic Sex Apply
p—
Ve e STy
1 of 2 b b D& @0 e | 100% - Find | Mext
Intake Offenses By Decision ~
Chesterfield (CSU) FIPS: All

Intake Offenses by Decisions by Quarters
120%
100%
80%
60%

Percentage

40% h—— Tt

0% - N L

2019, 2018, 2020, 2020, 2020, 2020, 2021, 2021, 2021, 2021, 2022, 2022, 2022,
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8. Parole Discharge Evaluation
a. The Parole Discharge Evaluation Summary report is available via the Parole Discharge Evaluation
hyperlink.

i. The report displays Discharge Type (Based on Status Closed Code), Discharge Evaluation, School
Attendance, Employment, Substance Abuse, and Lived At Same Location, for the CSU(s) and date
range selected.

ii. Each report also displays FIPS, Juvenile Number, Juvenile Name, Primary PO, Genetic Sex,
Race/Ethnicity, Most Serious Offense, Closed Code, End Date, and Case Status when expanded.

b. From the Community Insight Reports screen click the Parole Discharge Evaluation hyperlink and the

Discharge Evaluation Summary screen will appear.

i. Select the date range using the (i) Begin Date and (ii) End Date calendar drop-down menus.
Select the desired CSU using the (iii) CSU drop-down menu.

o5l Discharge Evaluation Summary x

Please provide the following parameters and ciick Generate to generate the report

Begin Date: [E/ 1/2022 | EndDate: | 6/ 272022 v
CsUs | -a1- v

[

ii. Click the Generate button, and the report will appear in the Report Viewer screen.
1. If available, click the “+” button to expand portions of the report and display additional
information.
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- x
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For the Parole Discharge Evaluation and Probation Discharge Evaluation reports, the percentages for school attendance,
employment, substance abuse and length of residency are based on the number of discharge evaluations completed within

the timeframe selected.

9. Probation Discharge Evaluation

a. The Probation Discharge Evaluation Summary report is available via the Probation Discharge

Evaluation hyperlink.

i. The report displays Discharge Type (Based on Status Closed Code), Discharge Evaluation, School

Attendance, Employment, Substance Abuse, and Lived At Same Location, for the CSU(s) and date

range selected.
i.

Each report also displays FIPS, Juvenile Number, Juvenile Name, Primary PO, Genetic Sex,

Race/Ethnicity, Most Serious Offense, Closed Code, End Date, and Case Status when expanded.

From the Community Insight Reports screen click the Probation Discharge Evaluation hyperlink and

the Discharge Evaluation Summary screen will appear.
i. Select the date range using the (i) Begin Date and (ii) End Date calendar drop-down menus.
Select the desired CSU using the (iii) CSU drop-down menu.

a5l Discharge Evaluation Summary

Please provide the following parameters and click Generate to generate the report.

x

Begin Daie: [IE/ 12022 |

EndDate: | 6/ 272022 ~

CSU: -Al-

v

[x
ii. Click the Generate button, and the report will appear in the Report Viewer screen.
H H “yn . - o
1. If available, click the “+” button to expand portions of the report and display additional
information.
i Report Viewer - o & Report Viewer - o
1 of 1 - EEE SR Find | Next S E@E- | 0% Find | Next
Probation Discharge Evaluation Summary " Probation Discharge Evaluation Summary
For Richmond City (CSU) - 013 From 01/01/2022 to 06/02/2022 For Richmond City (CSU) - 013 From 01/01/2022 to 06/02/2022
Status Closed Code) w3 1.Discharge Type (Based on Status Closed Code)
0 &% ue 0 87w
5 33% uvenile Nam Primary PO ‘Genetic. Race/ Most Serious Closed End Date Case Statu:
Total 15 Sex Ethinicity Offense Code
-k -- L] -
E ’;Ei e - If available, click the "+" butten to expand =
Totak 15 760 the report and display additional -
o= o - information e
1 8%
— T 760 - - - ——
1 8% 0w e ———— =
Total 12
750 _—m =
egulary. 5 42%
ot Employed During The Last 60 Days 1 % 60 - -
Mot Required To Work 5 4% 0
Unknown 1 8%
Total: 12
760
1 8%
3 2% 5 2%
1 8% Juvenile Name Primary PO Genetic  Racel  MostSerious  Closed EndDate Case Status
. A - . = e RS =
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For the Parole Discharge Evaluation and Probation Discharge Evaluation reports, the percentages for school attendance,
employment, substance abuse and length of residency are based on the number of discharge evaluations completed within

the timeframe selected.

10. YASI Reassessments Due

a. Two different reports are accessible via the YASI Reassessment Due hyperlink: YASI Reassessment
Due for Open Parole Cases and YASI Reassessment Due for Open Probation Cases.
i. When Report Type “Simple” is selected, each report displays FIPS, Supervisor, Worker, Juvenile
Number, Juvenile Name, Case Status, Status Start, Last Review, Review Due Date, Dynamic Risk

Level, Overall Risk Level, and Days Overdue.

ii. Each report also displays count and percentage of open cases by review status for Total, Overdue,
Review Less Than 10 Days, Review 10-30 Days, Review 31-45 Days, and Review > 45 Days when

Report Type “CSU/FIPS” is selected.

b. From the Community Insight Reports screen click the YASI Reassessment Due hyperlink and the
Open [Status Type drop-down menu selected] YASI Reassessments Due screen will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) Report Type, (i) CSU, and (iii) FIPS drop-down
menus, and the (iv) Year and (v) Month calendar scroll buttons. Use the (vi) Status Type drop-

down menu to select one of the following 2 reports:
1. Parole report provides count and percentage of YASI reassessment due status for open parole

cases.

2. Probation report provides count and percentage of YASI reassessment due status for open

probation cases.

a5l Open Parole YAS| Reassessments Due o x
TRepot Data

Status Type: Parcle | CSU: A1 v Year: Help
ReporOpro

Genetic Sex: R ty Status Risk Level —

Al [~ All Ethnicities ~ (= A || Supervisor

[] Wale [] Hispanic [ Mo Risk Summarized By:

] Female {5 Non-Hispanic v Cllow v || Genetic Sex Apply

Juvenile & : |:| Get History

55! Open Parole YASI Reassessments Due

- [m] X

Report Detg

Status Type:
Report Typ
Report Optitris

Genetic Sex: Race/Ethnicty.

Parole ~

4 Parole
Probation

Yo o
teri Ve =

Sort By,

LSU: Al v
FIPS: -All-

Status Level

Al =
0 Male

] Female

Supervisar
Summarized By:
Genetic Sex

Al ~
No Risk
Low

All Bthnicities ~
Hispanic
Non-Hispanic v

(M)

Apply

v

Juvenile # |:| Get History

Find | Mext

Find | Next

ii. Click the Generate button, and the selected status type report will appear at the bottom of the Open
[Status Type drop-down menu selected] YASI Reassessments Due screen

After the report is generated, the items in the Report Options section will become available (see

Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.

55 Open Parole YAS| Reassessments Due - O %
Report Data

Status Type: Parole | G8U: Richmand City (CSU)-013 v Year Help
R‘W'Tm Slmpla ~ _FIPS: Richmond - 760 | Monih: | May 2| | Generte

Sort By:
Status Risk Level

Au . AH Ethnicities - & Al n || Supervisor v
[ Male | |[] Hispanic ] Mo Risk Summarized By:

[ Female || [] Non-Hispanic v Cllow v [} Genetic Sex Apply

L

Juvenile #: Get History

& EomE-

1 of 1 =

FIPS:Richmond
Filter: Mone

Juvenile

Supervisor Worker Number Juvenile Name

100%
Virginia Department Of Juvenile Justice ~

YASI Resssessment Due For Open Parole Cases
Richmond City {CSU)

Case Status
——

Statu

Start  Release Due Date Level

Find | Mext

Last
s Review/ Review Risk

Dynamic  Overall Days
Risk Over.
Level due

11. Mental Health Services Transition Plan (MHSTP) Community Pre-Release Meeting
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a. The MHSTP Community Pre-Release Meeting report, available via the MHSTP Community Pre-
Release Meeting hyperlink, displays CSU, FIPS, Juvenile Number, Last Name, First Name, Alert, JCC,
ERD (early release date), MHSTP 30 Day Due, JCC Release Date, Review Status, and Last Review.

b. From the Community Insight Reports screen click the MHSTP Community Pre-Release Meeting
hyperlink and the MHSTP Community Pre-Release Meeting screen will appear.

i. The CSU and FIPS fields will auto-populate to, if required, change the criteria using the drop-down
CSU and FIPS menus.

ii. Click the Generate button, and the report will appear at the bottom of the MHSTP Community Pre-
Release Meeting screen.

85 MHSTP Community Pre-Release Meeting - o X

gl MHSTP Community Pre-Release Meeting - [m} x M 41 of1h M |e ®@ B A= | 100% - Find | Next

Virginia Department Of Juvenile Justice
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12. MHSTP Community Parole Meeting
a. The MHSTP Community Parole Meeting report, available via the MHSTP Community Parole
Meeting hyperlink, displays CSU, FIPS, Juvenile Number, Last Name, First Name, Alert, JCC Release
Date, MHSTP 90 Day Due Date, Review Status, and Last Review.
b. From the Community Insight Reports screen click the MHSTP Community Parole Meeting hyperlink
and the MHSTP Community Parole Meeting screen will appear.
i. The CSU and FIPS fields will auto-populate to, if required, change the criteria using the drop-down
CSU and FIPS menus.
ii. Click the Generate button, and the report will appear at the bottom of the MHSTP Community
Parole Meeting screen.

8 MHSTP Community Parole Mesting - o x

a5l MHSTP Community Parole Meeting — [m] =

H41 o1 ) M|« @@ &E Q-] 100

Virginia Department Of Juvenile Justice
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Caseload Assignments Management
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82 Communit ity Insight Reports X

ZF Forthe following reports: refer to Appendix B for instructions using the Report Type drop-down menu; refer to Appendix C for
instructions using embedded hyperlinks; refer to Appendix D for instructions using the items in the Report Options section;
and refer to Appendix E for instructions using the Juvenile # field and Get History button.

Report Types “Graph” and "Summary” will display some or all of the information displayed by Report Types “Simple” or
“CSU/FIPS” in summarized forms (see Appendix B). Additionally, Report Types “Graph” and "Summary” will often contain
embedded hyperlinks that allow the user to display additional data detail (see Appendix C).

1. Assignments by Case Status
a. The Assignments by Case Status report, available via the Assignments by Case Status hyperlink,
displays CSU, FIPS, Supervisor, Worker, Caseload Number, Juvenile Number, Juvenile Name, Case
Status, and Start Date when Report Type “Simple” is selected.
i. The report also displays count and percentage of assignments by case status for Total, Pre-
Dispositional, Diversion, Post Disposition, Probation, Court-Ordered Out-of-Home Placement,
Direct Care, Parole, Absconder, and Other when Report Type “CSU/FIPS” is selected.
b. From the Community Insight Reports screen click the Assignments by Case Status hyperlink and the
Assignments By Case Status screen will appear.
i. The fields in the Report Data section of the screen will auto-populate and Status Type, Year, and
Month cannot be modified. If required, change the criteria in the Report Data section using the (i)
Report Type, (i) CSU, and (iii) FIPS drop-down menus.

s Assignments By Case Status m] X |

T N T - — -

ii. Click the Generate button, and the selected status type report will appear at the bottom of the
Assignments By Case Status screen.

iii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.
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8 Assignments By Case Status _ [} %
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2. Assignments by Risk Level
a. The Assignments by Risk Level report, available via the Assignments by Risk Level hyperlink,
displays count and percentage of assignments by supervisor and worker for CSU, FIPS, Total, No Risk,
Low, Medium, High, Pending, Missing, and N/A - ICJ.
b. From the Community Insight Reports screen click the Assignments by Risk Level hyperlink and the
Assignments By Risk Level screen will appear.
i. The fields in the Report Data section of the screen will auto-populate and Status Type, Report
Type, Year, and Month cannot be modified. If required, change the criteria in the Report Data
section using the (i) CSU and (ii) FIPS drop-down menus.

&5l Assignments By Risk Level o x

Al- v -Al- ~ 2022 2
CSU/FIPS v -Al- ~ May - |

Al Al Ethnicities

O Male W] Hispanic
] Female | Nen-Hispanic

ii. Click the Generate button, and the report will appear at the bottom of the Assignments By Risk
Level screen.

ii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.
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B85 Assignments By Risk Level
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& Community Insight Reports

ZF Forthe following reports: refer to Appendix B for instructions using the Report Type drop-down menu; refer to Appendix C for
instructions using embedded hyperlinks; refer to Appendix D for instructions using the items in the Report Options section;
and refer to Appendix E for instructions using the Juvenile # field and Get History button.

1. Workload Cases with No Primary Worker Assigned

a. The Open Juvenile Case Without Primary Worker report, available via the Workload Cases with No
Primary Worker Assigned hyperlink, displays CSU, EIPS, Caseload Number, Juvenile Number,

Juvenile Name, and Start Date.

b. From the Community Insight Reports screen click the Workload Cases with No Primary Worker
Assigned hyperlink and the Workload Cases with No Primary Worker Assigned screen will appear.
i. The fields in the Report Data section of the screen will auto-populate and Status Type, Report
Type, Year, and Month cannot be modified. If required, change the criteria in the Report Data
section using the (i) CSU and (ii) FIPS drop-down menus.
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551 Workload Cases with No Primary Werker Assigned =
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ii. Click the Generate button, and the report will appear at the bottom of the Workload Cases with No
Primary Worker Assigned screen.

ii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.
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2. Intake Complaints with Missing Adjudications/Dispositions

a. The Juvenile Intake Complaints with Missing Adjudications/Dispositions report is available via the
Intake Complaints with Missing Adjudications/Dispositions hyperlink.

i. The Juvenile Intake Complaints with Missing Adjudications/Dispositions report displays the
CSU, EIPS, Juvenile #, Juvenile Name, Intake Date, ICN, VCC Code, and Flag, for the date range
selected, as well as, flag definitions.

b. From the Community Insight Reports screen click the Intake Complaints with Missing
Adjudications/Dispositions hyperlink and the Intake Complaints with Missing
Adjudications/Dispositions screen will appear.

i. Select the date range using the (i) Begin Date and (ii) End Date calendar drop-down menus.
Select the desired CSU using the (iii) CSU drop-down menu.

ii. Click the Generate button, and the report will appear in the Report Viewer screen.
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85| Report Viewer - m] ®
M 4 of 1 b M |« 0@ g B e | 100 - Find | Mext

ile Intake Complaints with Missing Adjudications/Dispositions
For Richmond City (CSU} - 013 From 01/01/2022 to 06/0712022

FIPS 32 Juvenile# 3 Juvenile Name : Intake Date ICN VCC Code Flag
760 I TUTH T Lt Loy | T 1
Te0 s — | Lo ] - —— 1
780 e m e - - — ey 1
85l Intake Complaints with Missing Adjudications/Dispositions x 760 ETY L T o S [prp—— 1
780 . P E] — 1
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P—
1-The offense is missing the final adjudication and/or adjudication date. The dispositions and court order dates may also be

missing. This group includes deferred adjudications,

ACTION: If the adjudication for the case is deferred, enter the deferred adjudication, deferred adjudication date, dispositions,

and court order dates. If the adjudication for the case has been finalized, enter the adjudication and adjudication date; if

applicable (e.g., the adjudication was guilty), also enter the dispositions and court order dates associated with the final
adjudication

2-The adjudication for the offense was originally deferred, and the final adjudication and adjudication date has been

entered. However, no disposition was entered

ACTION: Enter the dispositions and court arder dates assaciated with the deferred adjudication. If applicable (.2, the final

adjudication was guilty), also enter the dispositions and court order dates associated with the final adjudication

3 - An adjudication and adjudication date were entered. However, no disposition entered.

ACTION: Enter the dispositions and court order dates.

4- An adjudication, adjudication date, and disposition were entered. However, a disposition code is missing a court order

date.

ACTION: Enter the court order dates.

5 - The adjudication is listed as FUGITIVE FILE.

ACTION: Check on the status of the case and update any information that is available.

Print Date: 6/7/2022 Pagel of 1

Detention Assessment

w5 Community Insight Reports X

ZF For the following reports: refer to Appendix B for instructions using the Report Type drop-down menu; and refer to Appendix
C for instructions using embedded hyperlinks.

The DAI Completion report displays a count of completed and missing DAIs for all detention-eligible intakes. Only the most
recent DAI from any given day is used for analysis.

The DAI Completion Intakes Resulting in Detention Order report displays the intakes resulting in detention order (those
with offense decision codes equal to “03 or “13”) received during the selected time.

The DAI Override Percentages report displays the completed DAIs for the selected time where the actual decision was for
secure detention. Judge-ordered detentions are not included.

The DAI Mandatory and Discretionary Aggravating Override Categories report displays override types for DAIs completed
during the selected time frame where the recommended decision was overridden to secure detention. Judge-ordered
detentions are not included.

The DAI Aggravating Override Factors and DAI Mitigating Override Factors reports displays regular DAls completed
during selected time that resulted in a discretionary aggravating or mitigating override. Judge-ordered detention are not
included.

1. DAI Completion
a. The DAI Completion for Detention — Eligible Intake Cases report is available via the DAI
Completion hyperlink.
i. The report displays Worker, CSU, FIPS, Case Number, Juvenile Name, Juvenile Number, Opened,
Closed, and DAI when Report Type “Simple” is selected.
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The report also displays count and percentage of DAl completion for Missing, Completed, and Total

Completion for Detention — Eligible Intake Cases screen will appear.

From the Community Insight Reports screen click the DAl Completion hyperlink and the DAI

i. If required, change the criteria as needed using the (i) Begin Date and (ii) End Date drop-down
calendars, the (iii) Report Type, (iv) Sort By, (v) CSU and (vi) FIPS drop-down menus, the (vii)
Genetic Sex radio buttons, and the (vi) Race and (vii) Ethnicity checkboxes.

Detention — Eligible Intake Cases screen.

Click the Generate button, and the report will appear at the bottom of the DAl Completion for

g5 DAl Completion for Detention - Eligible Intake Cases - O X
Begin Date [IE/ 12022 ~ | EndDate | 53172022 ~ |  GeneticSex (@) Al () Male () Female Help
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of 100% - Find | Next
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v
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DAI Completion for Detention - Ellglble Intake Cases ~ &
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FIPS:All 0o
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Worker CSU  FIPS  gymber Juvenile Name Mumber Opened Closed DAl —— Complsted Missing
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v
May-21 | Jun-21 | Jul-21 | Aug-21 | Sep-21 | Oct-21 | Nov-21 | Dec-21 | Jan-22 | Feb-22 | Mar-22 | Apr-22 | May-22 | Jun-22
B 18 Pl 15 21 [} 8| 1 L] L 0 2 ] 0|
Missing 4% 4% 4% T%| 0% i7" 0% 0% [ A % %] 3 0%
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This report shows all detention-eligible intakes received during the timeframe.
>  Print Date: 6712022
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2. DAI Completion Intakes Resulting in Detention Order

a. The DAI Completion -

Completion Intakes Resulting in Detention Order hyperlink.

i. The report displays Worker, CSU, FIPS, Case Number, Juvenile Name, Juvenile Number, Opened,
Closed, and DAI when Report Type “Simple” is selected.

Intakes Resulting in Detention Order report is available via the DAI

The report also displays count and percentage of DAI completion for DAI completed, DAI NOT

Completed / Missing and Total when Report Type “Graph” is selected.

From the Community Insight Reports screen click the DAI Completion Intakes Resulting in

Detention Order hyperlink and the DAI Completion Intakes Resulting in Detention Order screen will

appear.

i. If required, change the criteria as needed using the (i) Begin Date and (ii) End Date drop-down
calendars, the (iii) Report Type, (iv) Sort By, (v) CSU and (vi) FIPS drop-down menus, the (vii)
Genetic Sex radio buttons, and the (vi) Race and (vii) Ethnicity checkboxes.

Resulting in Detention Order screen.

Revised 04/2023

Click the Generate button, and the report will appear at the bottom of the DAI Completion Intakes
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gl DAl Completion Intakes Resulting in Detention Order - [m} X

[] Al Ethnicties
[] Hispanic
] Non-Hispanic

M4 Jotd Mle @@ i E M A- | [ - Find | Next

[ Al Eihricities
] Hispanic
] Mon-Hispanic

! DAl Completion Intakes Resulting in Detention Order - O X M 41 of 2 b P |« 30 @ | E A H-| 100% - Find | Next
il DAI Completion - Intakes Resulting in Detention Order »
All CSUs FIPS: All
DAl Completion - Intakes Resulting in Detention Order For Past 13 Months
AL [ All Ethicities " 100%, ——— e
[] Hispanic /
-All- [] Nen-Hispanic 80% /
\ ~
- 60% /
H 41 of 1 b M [« 0@ & E @ H- | 100% - Find | Mext / N

Percentage

DAl Completion - Intakes Resulting in Detention Order 40

|
/
For AllCSUs from 5/1/2022 to 5/31/2022 20% \/ \
FIPS:AIl ol \

Filter: None

| May Jun  Jul Aug Sep Oct Nov Dsc Jsn Feb Msr Apr May Jun
\ 20 2 21 2 240 24 2 24 2 22 2 22 2 2

Case Juvenil

Worker — crsu Ffls "'ﬂb: Juvenile Name © Numb Epened ‘ferdr m:l —— DAl Completed —— DAINOT Gompleted /Missing

This report shows intakes resutting in a detention order (i.e., the offense decision code was “03 or *13) that were received during the

selected timeframe. Judge-ordered detainments are not included.

Print Date: 6712022 Page 10f1 May2t | sunzt | duezt | aug2r | Sspat | Octzt | Novat | Dezt | Janzz | Feszz | Marzz | apezz |syzz | sunzz
2| 2m| am| W 0 1 1 B 0 2[ 1 3 1 0
DAl Completed
sen| smw|  wmw| s om| zm| noew| soma| om|  sem| emm| som| wew| o
DAINOT 0 3 7 0 B 3 o 0 B 3 7 F o 0
Compicted / 2| oaw| oam| o osw| om| 7ew| oew|  oew|  om| eem| am| sow| o] 0w
Missing
3| om|  zm| o 3 1 B o EE 3 1 °
Total to%| tooa| toon| toow| om| t0ow| toow| tow| ow| toom| roon| toom| tomm| o

This report shows intakes resulling in a detention order (ie., the offense decision code was 03 or 13) that were received during
the selected tmeframe. Judge-ordered detainments are not included.

3. DAI Override Percentages

a. The DAI Override Percentages report is available via the DAI Override Percentages hyperlink.

i. The report displays Worker, CSU, FIPS, Case Number, Juvenile Name, Juvenile Number, Opened,
Closed, and Override when Report Type “Simple” is selected.

ii. The report also displays count and percentage of DAI overrides for Secure Detention - Override,
Secure Detention — No Override, and Total when Report Type “Graph” is selected.

b. From the Community Insight Reports screen click the DAI Override Percentages hyperlink and the

DAI Override Percentages screen will appear.

i. If required, change the criteria as needed using the (i) Begin Date and (ii) End Date drop-down
calendars, the (iii) Report Type, (iv) Sort By, (v) CSU and (vi) FIPS drop-down menus, the (vii)
Genetic Sex radio buttons, and the (vi) Race and (vii) Ethnicity checkboxes.

ii. Click the Generate button, and the report will appear at the bottom of the DAI Override
Percentages screen.

g5! DAl Override Percentages — [m} w

_ﬁ/ 172022 ~ _5/31/2022 ~
[] All Races
|

e
Worker ~ ASC v ] Black v
Al o [] All Ethnicities A
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Al v ] Non-Hispanic
5

K4 Jotd Mle @@ i Ea A- | [ro0m - Find | Next

<>
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35! DAl Override Percentages — o X
BegnDate | 5/ 1/2022 | EndDate | 5/31/2022 | Geldcsex @ A O Mae O Femdle Heip
Report Type  Graph - Race. ;An Races N
L] White | Generate |
Sotby | Worker ~lin [ASC - |omer (] Black v ==
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el —
a5 DAl Override Percentages ] X 1 of 2 b M | E A E- | 100% - Find | Next
()-CI_DAI_Overdt : s
Begin Date | 5 1/2022 | EndDate | 5312022 |  GenetioSex (@) Al () Male () Female = o Do DAl Override Percentages
AR =3 Al CSUs FIPS: Al
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Sortby  Worker ~in ASC | onder ] Black DAI Override Percentages For Past 13 Months
CsU Al v Ethnicity All Ethnicities 100%
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FIPS  -Al- ~ [] Mon-Hispanic v 80%
g o
1 of 1 G @ J o E- | 100% - Find | Next g b0
g
- 2
DAl Override Percentages R
For AllCSUs from 5/1/2022 to 5/31/2022 20%
FIPS:All
. 0% \
Filter None Mey Jun  Jul  Aug Sep Ot Nov Dac Jsn Feb Mar Apr  Masy Jun
. 21 021 21 20 2 20 2 24 2 2 2 2 22 22
Case juvenile
worker csu  fips  Nymber iuvenile name number  opened closed override
= = Cvare —— Secure Detentian - Mo Qverride Secure Detention - Override
This report shows the completed DAls for the selected timeframe where the actual decision was for secure detention.
Judge-ordered detainments are not included.
Print Date: 6/7/2022 Page 10f1 May-21 | J H Dec2t | Janzz | Feb2z | Marzz | Aprzz | May-22 | Junzz
Secure Detention - i ¢ Y ? 9 ? 9
Override s o onf ou| o ou| sou| 1o v
Secure Detention - | 1% ¥ o ° v o
Ho Override 5% oon| om0 vl ol
=) 3| 0 1 ]
Total 100% oote| qoom| o won| 0w
This report shows the completed DAIs for the selected timeframe where the actual decision was for secure detention. Judge-
ordered detainments are not included.
< > Print Date: 67/2022 Page 1 072 hd

4. DAI Mandatory and Discretionary Aggravating Override Categories
a. The DAl Mandatory and Discretionary Aggravating Override Categories report is available via the
DAl Mandatory and Discretionary Aggravating Override Categories hyperlink.
i. The report displays Worker, CSU, FIPS, Case Number, Juvenile Name, Juvenile Number, Opened,

Closed, and Override Category when Report Type “Simple” is selected.
ii. The report also displays count and percentage of DAI override categories for Mandatory Firearm,
Mandatory Weapon, Mandatory Escape/AWOL/Absconder, Mandatory Local Court Policy,

Discretionary Aggravating, Discretionary Approved Sanction, and Total when Report Type “Graph”

is selected.

b. From the Community Insight Reports screen click the DAl Mandatory and Discretionary Aggravating
Override Categories hyperlink and the DAI Mandatory and Discretionary Aggravating Override

Categories screen will appear.

i. If required, change the criteria as needed using the (i) Begin Date and (ii) End Date drop-down
calendars, the (iii) Report Type, (iv) Sort By, (v) CSU and (vi) FIPS drop-down menus, the (vii)
Genetic Sex radio buttons, and the (vi) Race and (vii) Ethnicity checkboxes.

ii. Click the Generate button, and the report will appear at the bottom of the DAI Mandatory and
Discretionary Aggravating Override Categories screen.

gl DAl Mandatory and Discretionary Aggravating Override Categories - m} *
BeginDate | 5/ 1/2022 ~ | EndDate | 5/31/2022 ~ | Genetic Sex [®) Al () Male () Female. e
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[ Hispanic
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of - Find | Mext
-
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This report shows DAl completed during the selected timeframe that resutted in a mandatory or discretionary override to secure detention

Print Date: 8/7/2022 Page 1 of 1
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This report shows DAIs completed during the selected tmeframe that resuted in a Y overnde o
Print Date: 4/13/2023 Page 1012

a. The DAI Aggravating Override Factors report is available via the DAl Aggravating Override

Factors hyperlink.

i. The report displays Worker, CSU, FIPS, Case Number, Juvenile Name, Juvenile Number, Opened,

Closed, and Override Factor when Report Type “Simple” is selected.
ii. The report also displays count and percentage of DAI override categories for Parent Unwilling,
Parent Unable, Mental Health, Substance Abuse, Violated Conditions, Threat to Flee, Other, DA

Unavailable, Discretionary Approved Sanction, and Total when Report Type “Graph” is selected.

b. From the Community Insight Reports screen click the DAl Aggravating Override Factors hyperlink
and the DAI Aggravating Override Factors screen will appear.

i. If required, change the criteria as needed using the (i) Begin Date and (ii) End Date drop-down
calendars, the (iii) Report Type, (iv) Sort By, (v) CSU and (vi) FIPS drop-down menus, the (vii)
Genetic Sex radio buttons, and the (vi) Race and (vii) Ethnicity checkboxes.

ii. Click the Generate button, and the report will appear at the bottom of the DAI Aggravating Override

Factors screen.
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This report shows DAls completed during the selected tmeframe that resuted in a discretionary aggravating override to secure
detention. Judge-ordered detainments are not included.
< o PrintDate: 672022 Page 10f2 .

6. DAI Mitigating Override Factors
a. The DAI Mitigating Override Factors report is available via the DAl Mitigating Override Factors
hyperlink.

i. The report displays Worker, CSU, FIPS, Case Number, Juvenile Name, Juvenile Number, Opened,
Closed, and Override Factor when Report Type “Simple” is selected.

ii. The report also displays count and percentage of DAI mitigating override categories for DA
Unavailable, Parent Able/Willing, Mental Health, Substance Abuse, Attends School/Work,
Marginally Involved, Offense Less Serious, Other, and Total when Report Type “Graph” is
selected.

b. From the Community Insight Reports screen click the DAl Mitigating Override Factors hyperlink and
the DAI Mitigating Override Factors screen will appear.

i. If required, change the criteria as needed using the (i) Begin Date and (ii) End Date drop-down
calendars, the (iii) Report Type, (iv) Sort By, (v) CSU and (vi) FIPS drop-down menus, the (vii)
Genetic Sex radio buttons, and the (vi) Race and (vii) Ethnicity checkboxes.

ii. Click the Generate button, and the report will appear at the bottom of the DAI Mitigating Override
Factors screen.

gl DAl Mitigating Override Factors - a *
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This report shows DAls completed during the selected timeframe that resulted in a discretionary mitigating override.

Print Date: 6/7/2022 Page 1 of 1

7. DAl Indicated v. Actual Decisions

a. The DAl Indicated v. Actual Decisions report is available via the DAI Indicated v. Actual Decisions

hyperlink.

i. The report displays Worker, CSU, FIPS, Case Number, Juvenile Name, Juvenile Number, Opened,

BADGE Community Insight Reports Module Manual
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This report shows DAIS completed during the selected tmeframe that resuted in & discretionary mitigating overTide.
( o PrintDate; 6712022 Page 1012 .

Closed, and Qutcome when Report Type “Simple” is selected.

ii. The report also displays count and percentage of indicated decisions for regular DAIs completed for

No Override, Detention Alt/Release, Secure Detention/Release, Release/Detention Alt, Secure

Detention/Detention Alt, Release/Secure Detention, Detention Alt/Secure Detention, and Total

when Report Type “Graph” or “Summary” are selected.

The DAl Indicated v. Actual Decisions report displays counts of the scores (indicated decision) by outcome (actual decision)

for DAIs completed in the selected timeframe. The DAI score is listed first, followed by the outcome.

b. From the Community Insight Reports screen click the DAI Indicated v. Actual Decisions hyperlink
and the DAl Indicated v. Actual Decisions screen will appear.

i. If required, change the criteria as needed using the (i) Begin Date and (ii) End Date drop-down
calendars, the (iii) Report Type, (iv) Sort By, (v) CSU and (vi) FIPS drop-down menus, the (vii)
Genetic Sex radio buttons, and the (vi) Race and (vii) Ethnicity checkboxes.

ii. Click the Generate button, and the report will appear at the bottom of the DAI Indicated v. Actual

Decisions screen.
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ZF Forthe following reports: refer to Appendix B for instructions using the Report Type drop-down menu; refer to Appendix C for
instructions using embedded hyperlinks; refer to Appendix D for instructions using the items in the Report Options section;
and refer to Appendix E for instructions using the Juvenile # field and Get History button.

1. Detention Admissions
a. Three different reports are accessible via the Detention Admissions hyperlink: Status, DAI

Categories, and Length of Stay.

i. When Report Type “Simple” is selected, each report displays Intake Worker, Intake CSU, Intake
FIPS, Juvenile Number, Juvenile Name, Initial Detention Facility, Admission, Release, Initial Status,
Most Serious Offense Category, Days Detained, and DA Score.

ii. When Report Type “Graph” is selected, count and percentage for each Status Type report is
displayed.

b. From the Community Insight Reports screen click the Detention Admissions hyperlink and the Secure

Detention Admissions screen will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) Report Type, (ii) CSU, and (iii) FIPS drop-down
menus, and the (iv) Year and (v) Month calendar scroll buttons. Use the (vi) Status Type drop-
down menu to select one of the following 3 reports:
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admission: “Other,” “Post-D — No Program,” “Post-D — Program,” “Pre-D Judge Ordered,” “Pre-D

Not Judge Ordered,” and “Total.”

2. DAI Categories report provides count and percentage of detention admissions by DAI offense

categories: “Contempt/Failure to Appear,

” W

Weapons/Narcotics,” “Information

Missing,

Felony Against Persons,
Misdemeanor Against Persons,

” “Felony Other,

[T

Felony
Misdemeanor

Other,” “Other Violations,” “Probation/Parole Violation,” “Status Offense,” and “Total.”
3. Length of Stay report provides count and percentage of detention admissions by length of stay
during pre-dispositional status: “3 Days or Less,” “4 — 21 Days,” “22 — 51 Days,” “More Than 51

Days,” and “Total.”

Help

Aoply

X

st Secure Detention Admissions - o0 x W Secure Detention Admissions - O
Report Data Report D

Status Type: Status ~ | CSU: -Al- ~ Year: = Status Typs: | Status | fesu: - - Year

Rapod Opt o T AEpOrt OBHRI | ench of St Sort By:

Genetic Sex Stat Fisk Level Genelic Sej Risk Level -

Al i A ~ [ Al ~ Al B Al Ethricties ~ [ Al ~

mee O ] No Risk | Simmanzed By ] Mae W] Hisparic [ MNoRisk | Slmmanzed By

[ Female {7 Non-+isparic v Ctow v || Genetic Sex Apply ] Female ] Non-Hispanic v TJlow v [l Genetic Sex

dwvenie#: | | Get History

dovenie#: | | Get Histary

of 100% Find | Mext

of

<>

Find | Next

<>

ii. Click the Generate button, and the selected status type report will appear at the bottom of the

Secure Detention Admissions [Status Type drop-down menu selected] screen.

ii. After the report is generated, the items in the Report Options section will become available (see

Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.

- Year: 2021 <+ Help
< WMonth: [ may 2| | Generate

Aoply

- o

x

- E e A

FIPS:All
Filter: None
Intake Intake Juvenile

Intake Worker _ CSU__FIPS _Number _Juvenile Name I

100% - Find | Next

Detention Admissions By Status
For All CSUs From 51112021 to 53112021

nitial Detention Facility _Admission Release

rious
Initial Status Offense Categor

2. Detention Releases

a. Three different reports are accessible via the Detention Releases hyperlink: Status, DAI Categories,

and Length of Stay.

i. When Report Type “Simple” is selected, each report displays Intake Worker, Intake CSU, Intake

FIPS, Juvenile Number, Juvenile Name, Initial Detention Facility, Admission, Release, Initial Status,

Most Serious Offense Category, Days Detained, and DA Score.

ii. When Report Type “Graph” is selected, count and percentage for each Status Type report is

displayed.

b. From the Community Insight Reports screen click the Detention Releases hyperlink and the Secure

Detention Releases screen will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) Report Type, (ii)) CSU, and (iii) FIPS drop-down
menus, and the (iv) Year and (v) Month calendar scroll buttons. Use the (vi) Status Type drop-
down menu to select one of the following 3 reports:
1. Status report provides count and percentage of detention releases by status at the time of

admission: “Other,” “Post-D — No Program,” “Post-D — Program,” “Pre-D Judge Ordered,” “Pre-D

Not Judge Ordered,” and “Total.”
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2. DAI Categories report provides count and percentage of detention releases by DAI offense
category: “Contempt/Failure to Appear,” “Felony Against Persons,” “Felony Other,” “Felony
Weapons/Narcotics,” “Information Missing,” “Misdemeanor Against Persons,” “Misdemeanor
Other,” “Other Violations,” “Probation/Parole Violation,” “Status Offense,” and “Total.”

3. Length of Stay report provides count and percentage of detention releases by length of stay
during pre-dispositional status: “3 Days or Less,” “4 — 21 Days,” “22 — 51 Days,” “More Than 51
Days,” and “Total.”

85 Secure Detention Releases - O X 85 Secure Detention Releases - 0 ®
Status v -All- ~ 2022 =]
Graph - Al v 2| [ Generate |

51 Al Eictes g4

[ Hispanic ] Mo Fisk

] Female [ Non-Hispanic low v - Apoly |

A || A Enctes 3 EEN
[ Mele W] Hispanic ] Mo Risk
] Female ] Non-Hispanic v Oow v  Bpply

[l | oot P |
AL Jor e ®@@BAR- [on | oI ven

N I T S —

ii. Click the Generate button, and the selected status type report will appear at the bottom of the
Secure Detention Releases [Status Type drop-down menu selected] screen.

iii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.

d7h M e @@ GE@EA-| 0%

Detention Releases By Status @
For All CSUs From 5/1/2021 to 5/31/2021
FIPS:All
Filter: None
Intake Intake Juvenile Most Serious
csu

Days DA
Intake Worker FIPS _ Number Juvenile Hame Initial Detention Facility  Admission Release Initial Status Offense Categor _ Detained _Score

fiar Hours Irabe W W e e o el Bai W RESN WS PreD Not Judge Ordered  Falony Against Parsons
flerHows Intake  m E o — o——— i i PreD Not Jusge Ordered  Missemaancr Otter

-
o Hows ke BB B T o . e i RS B PreDlugeOuersd  Misdemeanor Against

Fersons

ifier Hours Intake - n Ll 1 B L U W PreD uige Onerst Misdemeanor Against
florHous Inake W W e e m— p— mmmm e PreD Not Judge Ortered  Felony Against Persons
e Hows ke N T Bl R B ENEE PreD Not Juige Onkered  Other Viotions L
o Hours Ivzke. B T B e B o [ —— Sl WS PreD Not Jusge Orersa  Felony Other

s Hous Intske. e —— o — BSEE S PreD Not Juige Ordered  Felony Other =

©F Ref: Refer to Appendix B for instructions on how to use the Report Options.

Miscellaneous

& Community Insight Reports x
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¥ For the following reports: refer to Appendix B for instructions using the Report Type drop-down menu; refer to Appendix C for
instructions using embedded hyperlinks; refer to Appendix D for instructions using the items in the Report Options section;
and refer to Appendix E for instructions using the Juvenile # field and Get History button.

1. Juveniles Requiring DNA Sample Be Taken

For the Juveniles Requiring DNA Sample Be Taken report: If the juvenile is on probation or parole, they are listed under the
appropriate CSU. If the juvenile is in a JCC then they are listed under that JCC. If the juvenile is not on probation or parole, or
is not in a JCC, they are not listed. The report is not intended to be an exact representation of DNA samples needed. It

represents the juveniles for whom a suspected DNA sample is needed given the data provided. Information should be verified
before requesting a sample be obtained. Juveniles that have had their sample recorded in BADGE as having been taken, are

not included.

a. The DNA Samples Needed According to JTS Data report, available via the Juveniles Requiring
DNA Sample Be Taken hyperlink, identifies juveniles by CSU, FIPS, [Juvenile Name], Juv#, and Date
of Birth that have a felony charge at the time the juvenile was 14 years of age or older and lists the
Charged Offense, Offense Date, Adjudicated, Date Adjudicated, and Amend Charge.

b. From the Community Insight Reports screen click the Juveniles Requiring DNA Sample Be Taken
hyperlink and the Community Insight Report Parameters screen will appear.

i. The Status Type, Report Type, CSU, FIPS, Year, and Month fields will auto-populate in the
Report Data section of the screen. If required, in the Report Data section, use the CSU drop-down
menu to select a specific CSU and FIPS (if applicable), no other fields can be modified.

ii. Click the Generate button, and the report will appear at the bottom of the Community Insight Report
Parameters screen.

45 Community Insight Report Parameters - [m} x
Report Data
Status Type: -Al- ~ | €5U: Al - Year. Help
Repart TYpe: sirle ~ | FPS: A v Merth Generste
M 42 of 18 b M D [ B Qe | 100% - Find | Next
Date Amend
Charged Offense Offense Date Adjudicated Adjudicated Charge
CSU 001 - Chesapeake (CSU) Total # of samples needed: 178
Juvi: Date of Birth:
a5l Communi ity Insight Report Parameters - [} X
Report Data
Status Type: -All- ~ | GSU: A i3
Report Type: gimple ~ | FIPS: -A- ~
of 100% - Find | Mext o Date of Birth:
A
v
Juvit: O Date of Birth: &
Juv: Date of Birth
Date Amend
Charged Offense Offense Date Adjudicated Adjudicated Charge
CSU 002 - Virginia Beach (CSU) Total # of samples needed: 178
= - § Juv: Date of Birth
< >

2. Expunged Juveniles

a. The Expunged Juvenile Cases for [CSU] report, available via the Expunged Juveniles hyperlink,
lists the CSU, Intake FIPS, Last Name, First Name, Juvenile #, Detention Admission Sed, Age, DOB,
Date Expunged, Series, Total, and DOB Range.

b. From the Community Insight Reports screen click the Expunged Juveniles hyperlink and the
Expunged Juveniles screen will appear.
i. Use the CSU drop-down menu to select a specific CSU.
ii. Click the Generate button, and the report will appear in the Report Viewer screen.
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5] Report Viewer

1 of & b b
- mtBxpungedJuy
- Bistol

Smyth Courr

% | B Q- | 100% - Find | Next
Expunged Juvenile Cases for Abingdon (CSU) - 028 ~
(Juveniles expunged during last expungement cycle or selected to be expunged. )

Washington
Last Name

Detention

First Name Juvenile #  Admission Seq Age DOB ___Date Expunged

B Expunged Juveniles X Intake FIPS: &

and click

Series: FI%,

Total: ™ DOB Range; "Bl sl

€SU:  Abingdon (CSU) - 028 >

3. JCC Commitments

a. The JCC Commitments From [CSU] report, available via the JCC Commitments hyperlink, lists the
CSU, EIPS, Juvenile #, Juvenile Name, Sex, Race, and Commitment Date for the CSU and time period

selected.

b. From the Community Insight Reports screen click the JCC Commitments hyperlink and the JCC

Commitments screen will appear.

i. Use the (i) Begin Date and (ii) End Date drop-down calendars to select the desired period and the
(iif) CSU drop-down menu to select a specific CSU.
ii. Click the Generate button, and the report will appear in the Report Viewer screen.

55l Report Viewer

1 of 1

£ mtdecCommitme:
Richmond

Juvenile #  Juvenile Name

N
& B m - | 100k i Find | Next
JCC Commitments From Richmond City (CSU) - 013 ~

08/25/2019 - 06/23/2022

Sex* Race Commitment Date

a5 JCC Commitments *
Please provide the following parameters and dlick Generate to generate the report

Begn Date: | 6/23/2022 ~ End Date: | 6/23/2022

€Sl Abingdon (CSU) - 028

Richmond

4. Adverse Childhood Experiences (ACE) Trauma Screen Summary
a. The ACE Trauma Screen Summary report, available via the ACE Trauma Screen Summary

Revised 04/2023

hyperlink, provides a count and percentage of juveniles’ yes and no responses to the ten questions on

the ACE trauma screen for the selected CSU(s) and time period selected.

From the Community Insight Reports screen click the ACE Trauma Screen Summary hyperlink and

the ACE Trauma Screen Summary screen will appear.

i. Use the (i) Begin Date and (ii)) End Date drop-down calendars to select the desired period and the
(iii) CSU drop-down menu to select a specific CSU.

ii. Click the Generate button, and the report will appear in the Report Viewer screen.

For the ACE Trauma Screen Summary report, the percentages for each question are based on the number of ACE Trauma
Screens completed for the time period and CSU(s) selected.
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{4, Did you often

& Ddyou e with anvone

1. Total ACE Trauma Sco

o5 ACE Trauma Screen Summary

Date: | 7/25/2022

CsU: -l

Please provide the following parameters and click Generate to generate the report

[, Generate

ey

End Date: | 7/25/2022
v

Help

] Report Viewer - o X
1 of 1 % & B = | 100 Find | Next
- ACETraumaScreen Summary ACE Trauma Screen Summary A

$--1.Did 2 parert orether ad.
+--2. Did a parert or other ad
13, Did an adut erpenen at
: very ofte
i 5 Dd you shanor very oftc

£+5. Was a household membr
£-10. Did a househoid membx

@ 5. Did you often feel that ...You didn’t hav t0 eat, had to wear dirty clothes, and had no one to protect
you? or‘(our parenu were too drunk or high to take eare ofvml or take you to the doctor mm needed 17
no 821 9%
Yes 8 9%
Total 7007
6. Were your parents ever separated or divorced?
No 358 36%
ad 22 X3 549 54 A2

For All CSUs From 01/01/2021 to 07/25/2022

[ 1. Did a parent or other adult in the household often or very often...Swear at you, insult you, put you down, or humiliate you?
or actin a way that made you afraid that you might be physically hurt?

No 801 80%
Yes 206 20%
Total 7,007

[ 2. Did a parent or other adult in the household ofte:
you s0 hard that you had marks or were injured?

n o very often... Push, grab, slap, or throw something at you? Or Ever hit

No 853 5%
Yes 154 15%
Total: 7,007
[ 3. Did an adult or person at le 15y ars om r than you ever...Touch or fondle you or have you touch their body in a sexual
way? or attempt or actually have oral, anal, or vaginal intercourse with you?
No 909 90%
Yes % 0%
Total: 7,007

4. Did you often o very often feel that ...No one in your family loved you or thought you were important or special? or Your
family didn't look out for cach other, feel close to each other, or support cach other?

No 753 75%
Yes 254 26%
Total 7,007

5. Open Cases Without a SEAS
a. The Open Juvenile Cases Without SEAS report, available via the Open Cases Without a SEAS
hyperlink, displays CSU, EIPS, Supervisor, Worker, Juvenile #, Juvenile Name, and Case Status.
b. From the Community Insight Reports screen click the Open Cases Without a SEAS hyperlink and the

Workload Cases with No Recorded SEAS screen will appear.

i. The fields in the Report Data section of the screen will auto-populate and Status Type, Report
Type, Year, and Month cannot be modified. If required, change the criteria in the Report Data
section using the (i) CSU, and (ii) FIPS drop-down menus.

55 Workload Cases with No Recorded SEAS - 0O x
Report Data

Status Type: -Al- | CSU: A - Year.

Repot TyPe: Simple | FIPS: Al v Month _w
Beport Cption

Genetic Sex: Race/Ethricty Status Risk Level Sort By —

Al [ Al Btniciies N =L N = csu ASC

O Male W] Hispanic ] 1 - Diversion At Intake [ Mo Risic Summarized By:

] Female W] Non-Hispanic v 7 1 - Pre-D (1 Contact/Morth viOwe v ooy

venie #:| | Get Hstary

‘ o 1 100% Find | Next

ii. Click the Generate button, and the report will appear at the bottom of the Workload Cases with No
Recorded SEAS screen.

ii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.
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85 Workload Cases with No Recorded SEAS [} X
Report Data
Status Type: Al | Csl:[ A | YEar 2022 B Help
Report Type: simple | FIPS: Al - Morthi | sy || Generate |
Genetic. : : St Risk Level Sort By:
i 9 atus: Vi
Al [ Al Ethnicties A=A N =] | CSU ~
[]Male | |[] Hispanic [] 1- Diversion At Intake [] No Rsk Summarized By:
[ Female || ] Non-Hispanic v || 1 - Pre-D (1 Cortact/Morth) viOww v Apply
X Y
| I
1 of 33 b B % | B A3 = | 100% Find | Next

Fitter: None:

Open Juvenile Cases Without SEAS
For AllCSUs , FIPS: All

Worker Juvenile # _Juvenile Name Case Status

memm 3 - Probation - Level 1

a. The VIRGINIA HEALS, Virginia Department of Juvenile Justice - SEAS Data Report, available via
the SEAS Data Report hyperlink, provides a count of the Total Completed SEASs and a count and
percentage for detailed categories grouped by the following sections: Demographics, Victimization
Types, Poly-Victimization, Victimization Impacts, Protective Factors, and Follow-Up Needed. The

categories contained in each section are as follows:
i. Demographics lists By Age Group, By Race, By Ethnicity, By Respondent, and By Genetic Sex.

ii. Victimization Types lists Community Violence, Weapon Exposure, Neglect, Threat, Physical,

Sexual, Family Member Perpetration, and Total VVSs.

iii. Poly-Victimization lists None, 1, 2, 3, 4 or more, and Total VVSs.

iv. Victimization Impacts lists several subcategories for Victimization Impacts, #, and Description.

v. Protective Factors lists the count of children indicating strong support from Parents / Caregivers,

Extended Family, Friends, Teachers / Coaches, Mentor, Faith Community, and Total VVS.

vi. Follow-Up Needed lists No Intervention Needed, Interventions provided by Agency, and Referral

provided by Agency.

b. From the Community Insight Reports screen click the SEAS Data Report hyperlink and the SEAS —
Virginia Heals Report screen will appear.

i. The fields in the Report Data section of the screen will auto-populate. If required, change the
criteria in the Report Data section using the (i) CSU and (ii) FIPS drop-down menus, and the (iii)
Begin Date and (iv) End Date calendar drop-down menus. The Status Type and Report Type
drop-down menus will be unavailable.

ii. Click the Generate button, and the report will appear in the SEAS — Virginia Heals Report screen.

55l SEAS - Virginia Heals Report

[m) x

Report Data

Status Type: -Al-
Report Type: Simple
Eenost Opfine:

w CSU: -Al-
~ FIPS: -Al-

~ | Begin Date:| 5/28/2022 - Help
.. End Date: __EIZE/ZDZZ ~ _W

Genetic Sex: Race/Ethnicity:

Status:

Level Soe By

Al All Ethnicties ~
[ Mele ] Hispanic
[ Female ] Non-Hispanic v

Al

AL A
No Risk
low v

Summarized By:

Ri
=
O
O]

Aoply

Juvenie # |:| Get History

ii. After the report is generated, the items in the Report Options section will become available (see
Appendix D). If required, (i) change the criteria in the Report Options section as necessary and (ii)
click the Apply button to update the report using the selected options.
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8] SEAS - Virginia Heals Report - u} X
Report Data
Status Type: -Al-  ESU -~ « | Begin Date: | 5/28/2022 Help
Report Type: simple ~ _FIPS. A1 | EndDate’| 6282022 ~ || Generate
Gepetc e B s Risk Level ESoxt{Fy;
i i atus:
Al [ Al Ethnicties P Al A - -
[ Male || Hispanic [ Mo Risk Summarized By:
] Female | {[7] Non-Hispanic v Olow v Apply
PP m—
v GettHistory
1 of 1 P& E e 0% - Find | Next
Virginia Department of Juvenile Justice - SEAS Data Report ~
From 5/28/2022 to 6/28/2022
Total Completed SEASs: 10
08 712 13-21
By Age Group
0 5 (50.00%) 5 (50.00%)
African Asian or Indian or
By Race Caucasian American | Pacific Islander | Alaskan Native Other Unknown
3(30.00%) 7 (70.00%) 0 (0.00%) 0 (0.00%) 0 (0.00%) 0 (0.00%)
U lable te Ethnicil
By Ecmicy Hispanic Non-Hispanic |Decline to Report "E;::me ° Unk?ucrvyn
0 (0.00%) 7 (70.00%) 0 (0.00%) 0 (0.00%) 3(30.00%)
Chid / Parent /
By Youth Caregiver Both
7 (70.00%) 3 (30.00%) 0(0.00%)
Male Female
By Genetic Sex
7 (70.00%) 3(30.00%)
Community Vislence (tems: 1a, 1b, 1c, 1d) 3(30.00%)
Wieapon Exposure (tems: 1c, Za, 2b) 5(50.00%) None 4 (40.00%)
Neglect (tems: 2c) 2(20.00%) 1 0(0.00%)
v

7. Social Histories Completed
a. The Social Histories Completed report, available via the Social Histories Completed hyperlink, lists

the Worker, CSU, Juvenile Number, Juvenile Name, Report Type, and Date Completed for the CSU(s)

and time period selected.

From the Community Insight Reports screen click the Social Histories Completed hyperlink and the

Social Histories Completed screen will appear.

vii. Use the (i) Begin Date and (ii) End Date drop-down calendars to select the desired period and the
(iii) CSU drop-down menu to select all or a specific CSU.

viii. Click the Generate button, and the report will appear in the Report Viewer screen.

a5l Report Viewer - m} b4
1 of2 b M @ & D= s - Find | Mext
Social Histories Completed ~
Richmond City (CSU)
011012021 to 06123/2022
Worker csu +  Juvenile Juvenile Name Report Type +  Date 2
Number Completed
A [ B Tl Comeenlls s - - -
£l Social Histories Completed
o5l Social Histories Complete * . T e e _
-
Please provide the following parameters and click Generate to generate the report
= .
Begin Date: | 6/23/2022 | EndDate | 6232022 B T =
| SR
Sl -Al- v —
- - - - - - - - =
= - = = = = = =
= - -
= wcas = = N L
. - m .
= == i - = crw Emam = =
- e - - - L LR R - - - =
— - - - - - - _ —— —
=
X . . m - - -
. e . == = m .
-
x =
=
w _owe memy — -~ v

8. Workload Report
a. The Workload Report - [CSU] report, available via the Workload Report hyperlink, lists a selected

CSU’s workload information by Status Code, Report Type, and Intakes. Each category lists a static
Workload Value and the Hours/Month for the selected timeframe. The report also lists ETE (Full Time
Equivalent) Needed and Demand in Hours. The following fields and completed manually: ETE
Assigned, Special Positions, FTE Filled, FTE Variance from Assigned, and FTE Variance from Filled.
i. Status Code lists Codes(s), Description(s), Total CCD (Child Care Days), and ADP _(Average Daily

Population).
ii. Report Type lists Code, Description, Total Reports, and Monthly.
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iii. Intakes lists intake type, Total Intakes, and Monthly Average.
b. From the Community Insight Reports screen click the Workload Report hyperlink and the Workload
Report screen will appear.
iv. Select the (i) time duration from the Duration drop-down menu, use the (ii) Begin Date drop-down
calendar to select the desired start date, and use the (iii) CSU drop-down menu to select a CSU.
The End Date drop-down menu will auto-populate and cannot be modified.
v. Click the Generate button, and the report will appear in the Report Viewer screen.

o5l Report Viewer I - m] x
1 of 1 % | B3 e | 100% - Find | Mext
Workload Report - Abingdon (CSU) - 028
1172021 - 127312021
Status Code Total CCD ADP Workload Value Hours/Month
Code(s) Description(s)
2 1 - Pre-Disposition (1 ContactMonth) 2,263 6.2 43 26.7
3 1- Diversion at Intake 3,296 9.0 25 225
4,20 2 - Post-Disposition Case Management 6,617 181 28 50.7
5 3- Probation - Level 1 486 13 33 43
21 3 - Probation - Level 2 4042 111 47 522
22 3- Probation - Level 3 796 22 64 141
8,26 Residential Placement During Probation or Parole - Not 920 25 50 125
Judicially Ordered
85! Workload Report - [m] X 24,32, 33, Court-Ordered Out-ofHome Placement 17 05 54 27
34,35, 36
following il report 12 6 - Parole - Level 3 142 04 66 26
13 6 -Parole - Level 4 24 01 100 10
Duration:  Month ~ 9 New Commitments (0-30 days) 0 0.0 886 0.0
9 Committed to DJJ (Day 31+) 0 0.0 35 0.0
oz Ekze 30 7 - Absconder/Whereabouts Unknown (3 Contacis/Week) 12 0.0 20 0.0
CSU:  Abingdon (CSU) - 023 ~ LE
Report Type Total Reports  Monthly ~ Workload Value Hours/Month
Help Code Description
1 Comprehensive Pre-Dispositional Report 18 15 96 144
2 Post-Dispositienal Investigation 2 02 83 17
4 Transfer Report 1 01 6.3 0.6
40 YASI - Pre-Adjudication Screen 1 01 30 03
17.0
Intakes Total Intakes  Monthly Workload Hours/Month
Average Value
Delinguency/CHINS 108 9.0 18 16.2
Domestic Relations/Child Welfare 1,188 98.8 11 1087
124.9
FTE Assigned Special Positions FTE Filled Demand in Hours FTE Needed
3312 29
FTE Variance from Assigned FTE Variance from Filled
Complete Manually
Print Date: 6/23/2022 Page 1071
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Appendix
A. Change User Button
From the Report Data section in an applicable report screen, click the Change User button and the
Employee Search screen will appear.

o _
85! Worker Level Caseload [m] X 45 Employee Search "
Report Data
Worker: | Erc J. Reinick | £2 Change Lser |Type: Worker | Repott: Case Load v Generate LM [ [ e Wideard
Report Options Suffic
Ethnicity. Race: [ Name None
Genetic Sex. Al Mals 1 Femals All Ethriciies a |4 Al Races Al Aoply AstMame [ | [ UseWideand
[ Hisparic [ White
Sortby: Supervisor in ASC order [ Non-Hispanic v ] Black v

Find Only Currert Employees Clear Al

doverite #: || Gt History

of 100% - Find | Mext Find Close

>

<

The Change User button is not available for all report types.

Employee Search Screen

i. Inthe Employee Search screen either (a) type the full last name in in the Last Name text field for
an exact name match or (b) (i) enter a partial sequence of characters beginning with the first letter
of the last name in the Last Name text field and (ii) click the Use Wildcard checkbox to obtain
results based on a partial name match. The Name Suffix checkbox is automatically left unchecked
for none, if desired (iii) click the checkbox in order to select a suffix from the drop-down menu.

ii. Either (a) type the full first name in the First Name text field for an exact name match or (b) (i) enter
a partial sequence of characters beginning with the first letter of the first name in the First Name
text field and (ii) click the Use Wildcard checkbox to obtain results based on a partial name match.

iii. The Find Only Current Employees checkbox will be automatically selected, uncheck this
checkbox to include former employees in the search results.

iv. Click the Find button, and one of the following three actions will occur:

1. The Employee Search screen will appear stating “No matches. Please change your criteria.”

Employee Search X

| Mo matches. Please change your criteria.

2. The Search Results screen will appear with all user name matches.

85 Search Results - 28 employees meet your criteria X

Legal Last Name Suffix Legal First Name Display Name Account Closed ol

i
1
1

O OoOoooooooooooooo

a. On the Search Results screen, (i) click on the desired user’s name to highlight the row in
blue, (ii) click the Select button and to return the report screen in use and the Worker text
field will now be populated with the selected employee name.

3. The report screen in use will display with the selected name in the Worker text field.
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85l Worker Level Caseload - o x

O

A ° ] Al Bthricities ] All Races “
] Hisparic ] vinte

Pt - T
AL Job ile®@@DUA (s [ o ven

In order to yield broader search results, type ONLY the first two or three characters of the last and first name, and select Use
Wildcard.

B. Report Type
Report Type
There are four Report Type options that may be available for a report using the Report Type drop-down menu
in the Report Data section: Graph, CSU/FIPS, Summary, and Simple.

55! Open Parole Cases by Case Status - O %

[ Parole & Direct Care v -Al- ~ 6 17202 ~ Help
Graph v -Al- v 12022~

oh
I/FIPS
o A 3
[ Male _HiSmple - Level 1 [ No Risk
~Parole - Level v W
6 - Parole - Level 2 Lo

= T
WAL Job Hle ®6 GEEE- [ws [ e

©F Referto the Report Options section further below for detailed instructions using the items in the Report Options section.

1. Graph

a. A Graph report type displays the report information as a Line Graph, Table, and Pie Chart.

b. From an applicable report screen (i) select Graph from the Report Type drop-down menu in the
Report Data section. (ii) Select the remaining desired options in the Report Data section, (iii) click the
Generate button, and the specific report will appear.

a. Line Graph
1. ALine Graph, included in the Graph report type, will display 14-month trends for the data
presented in the report.
2. A color-coded legend will be displayed below the line graph that identifies the data point
categories by name and color.

&5 Open Parcle Cases by Case Status - O %

Parole & Direct Care v Richmand City (CSU)- 013 - 4 172022 Help
Graph v Richmond - 760 v RE

[ Al Bthicion ~@H N
] Hispanic 76 - Parole - Level 1 ] No Rk
] Nor-Hispanic v |07 6 - Parole - Level 2 viOwe v

_—
M 41 of 2 b M |« & @ |d&EM0H-| 0% = Find | Mext
Open Juvenile Parole & Direct Care Cases By Case Status A~
Richmond City (CSU) FIPS: Richmond
60%
-——

40%

Percentage

20%

0%

Jul-21 Sep-21 Neow-21 Jan-22 Mar-22 May-22 Jul-22

—— 5 - Committed to 0JJ  —— B - Parole - Level 3 6 - Parole - Residential
—— 6 - Parole - Level 1 ——B - Parole - Level 4 Placement
—— 6 - Parole - Level 2 & - Halfway House

b. Table
1. Atable, included in the Graph report type, will display 14-month aggregate data for the report.
a. From the table, click on embedded hyperlinks to access and review additional report details.
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&5 Open Parcle Cases by Case Status - O %

i

1 Al Eimictes N EL N
] Hisparic ] 6 - Parcle - Level 1 ] No Risk
[ Female | |[] Nor-Hispanic v |7 6 - Parole - Level 2 viTlw v Apply

M 41 of 2 p bl |« 0@ | E e w0%
| T S S | N
Case Status sun2t | o2t | ugt | Sep2t | Dot | Nowt|Deo2t | anz | Febzz | Mar2z | Aprzz |May-2z| Jun2z | w2z
ERpS— m | B B B B B & & & = = @ =
it s amw| s sl s sl sm| sl sm| mm| em| mm| em| =
W wm|  w| wm| w| w| w]  w  w| u w] ul n u
& - Parole - Level 1
oo oow| e oem| oem| 2em| zew| 2em| we| aem| aem| 2| 2m| 2
s EE EE I = E E G 8 s 8
S-Parole-Level2 | you | gm| iem| nme| wme| em| wee| e wew| e | | e s
1 T 1 T 1 T T T T T T T T T
5 - Parole - Level 3
arcle-Level | ol owm| | oa| o= s om| o] om| o m| | om| o=
z I : E e E e E e E e B 2
© - Parole - Level 4
o I Y I Y IS S Y B I Y
- Paroke - 0 o o o o o o o o o o o o 9
Residential on| om| owm| ow| om| x| ewm| ow| ow| ow[ ew| ow| x| e
Placement
0 o o o o o o o o o o o o 0
o-MalfwayHouse | ol gl ow|  ew| ow|  ew| ew| | | | | x| w| e
w2 41| am| 48| s s8] 45| ss| 45| | a5| | a5 a8
Total soom| toom| soom| toose| soom| toome| soow| tooms| woom| doow| woom| doom| woom| doom
Age is calculated based on the most recent stalus start date within the specified time period.
The report shows the last open parole & direct care case status within the specified fime period.
Print Date: 71112022 Page 1012 v

c. Pie Chart

1. A pie chart, included in the Graph report type, will display report data for the selected
timeframe.

a. From the pie chart, click on embedded hyperlinks to access and review additional report
detalils.

55 Open Parole Cases by Case Status N —~ 0 x

= Al Eiricties ~l[@n wlZa -
] Hispanic 16 - Parole - Level 1 ) No Risk
] Female | | ] Non-Hispanic v || 5 - Parole - Level 2 M =T Apply

M 42 of2p M|« @@ &@E@A-| 100% - Find | Next
From 4/1/12022 to 7/1/12022 2

Filter: None
Case Status Total Percentage
5 - Committed to DJJ 23 51.1%
6 - Parole - Level 1 i 24.4%
6 - Parole - Level 2 8 17.8%
6 - Parole - Level 3 1 22%
6 - Parole - Level 4 2 44%

45 100.0%

24.4% - Parole - Level 1

17.8% - Parole - Level 2

22% - Parole - Level 3
4.4% - Parole - Level 4

61.1% - Committed to DJJ ——_

W 5 - Committedto DJJ MM 6- Parole - Level 2 MM & - Parole - Level 3 &-Parole- Level 4
8- Parole - Level 1

A hand cursor will appear over specific data in the report whenever there is an embedded hyperlink.
©F Refer to the Hyperlinks section below for more information regarding embedded hyperlinks.

2. CSUIFIPS
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A CSU/FIPS report type displays the report information as counts and percentages by CSU and FIPS in

a table.

From an applicable report screen (i) select CSU/FIPS
Report Data section. (ii) Select the remaining desired
Generate button, and the specific report will appear.

from the Report Type drop-down menu in the
options in the Report Data section, (iii) click the

i. The CSU/FIPS report screen does not contain embedded hyperlinks.

55 Open Parole Cases by Case Status
Report Data
Stgtus Type: Parole & Direct Care

| Report Type: csu/Fips

~ €S Richmond City (CSU) - 013
v |F|F5 Richmond - 760

- [m} s

+ | Begin Date:| &/ /202 - Felp
o EndDate:| 7/ 1202 ~

Gonetic S Rsce/Bri Et Risk Level Sort By
i < licity atus:
Al [] All Ethnicties N =L N = | Superviser ~
[] Male | |[] Hispanic [] 6 - Parole - Level 1 [] No Risk Summarized By:
[] Female | |[] Non-Hispanic v || B-Parole - Level 2 vl Olw v | Genetic Sex Apply
Juvenile # : Get History
1 of 1 D @aEaE- - Find | Mext
Open Juvenile Parole& Direct Care Cases By Case Status ~
For Richmond City (CSU) From 4/1/2022 to 7/1/2022
FIPS:Richmond Click on the "+" symbol, the report will expand and the symbol will
Filter: Mone change to"-". Click again to minimized the expanded section
Parole Parole Parole Parole Halfway Residential Committed
csu Total Level 1 Level 2 Level 3 Level 4 House Placement to DJJ
(E)mhmond City (CSU)- 013 45  11244% B8 178% 122% 244% 000% 000% 2351.1%
EiPs
B Richmond - 760 45 1 11 817.8% 122% 24.4% 00.0% 00.0% 2351.1%
40 11275% 8200% 125% 250% 000% 000% 18 45.0%
- — 2 00.0% 00.0% 000% 000% 000% 000% 21000
%
- 1 00.0% 00.0% 00.0% 00.0% 00.0% 00.0% 1100.0
%
- 2 00.0% 00.0% 00.0% 00.0% 00.0% 00.0% 2100.0
%
Grand Total: 45 11244% 800% 1244% 2758 000% 000% 230.0%
%
The report shows the last open parole/committed to DJJ case status within the specified time period.
Print Date: 7/1/2022 Page 10f1 v

3. Summary
a. A Summary report type displays the report information as a summary of the options selected

(intentionally or by default) in the Report Option section, in a table.

b. From an applicable report screen (i) select Summary from the Report Type drop-down menu in the

Report Data section. (ii) Select the remaining desired
Generate button, and the specific report will appear.

options in the Report Data section, (iii) click the

i. From the summary table, click on embedded hyperlinks to access and review case-specific data.

55 Open Parole Cases by Case Status - ] X
Report Data
Status Type: Parole & Direct Care ~ | €Sk Richmond Gity (CSU) - 013 « | Begin Date: | 4/ 1/2022 Help
| Repott Type: 5ummary ~ |FIFS Richmond - 760 | EndDater| 7/ 172022 ~
Genetc Sex. Race /Bhvicty St Risk Lovel Sort By
i i atus:
Al ] Al Ethnicities N =] N = | Supervisar @
(] Male || Hispanic [ 6 - Parole - Level 1 [ No Risk Summarized By:
(] Female | {[7] Mon-Hispanic v 7] 6 - Parole - Level 2 v Dw v | Genetic Sex ~ 1 Aoply
Jovenie#:| | GetHistory
1 of 1 i B Q- | 100% Find | Next
Open Juvenile Parole & Direct Care Cases By Case Status ~
For Richmond City (CSU) From 4/1/2022 to 7i1/2022
FIPS:Richmond
Filter: None
Genetic Sex |Committed |Parole - Parole - Parole - Parole - Total
to DJJ Level 1 Level 2 Level 3 Level 4
hES E! 4 0 a 22
Female
63.6% 18.2% 18.2% 0.0% 0.0% 100.0%
9 7] 4 1 2 23
Male
39.1% 30.4% 17.4% 4.3% 8.7% 100.0%
23 " 8 1 2 45
Total
511% 24.4% 17.8% 2.2% 4.4% 100.0%
Click on the links above to see the details
The report shows the last open parole & direct care case status within the specified time period
Print Date: 7/1/2022 Page 1011 hd

A hand cursor will appear over specific data on the Summary report when there is an embedded hyperlink.

4. Simple
a. A Simple report type displays the report information that meets the selected data options selected in
the Report Data section, in detail, with column headers for all available categories, in a table.

Revised 04/2023
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b. From an applicable report screen (i) select Simple from the Report Type drop-down menu in the
Report Data section. (ii) Select the remaining desired options in the Report Data section, (iii) click the
Generate button, and the specific report will appear.

i. There are no embedded hyperlinks in a Simple report type.

B Open Parole Cases by Case Status

Parole & Direct Care: v Richmond Ciy (CSU)- 013 v 41202 ~
Simple: v Richmond - 760 v 7/ 1202 v

M 41 of 1 b M|« @@ |&E /A | w0% - Find | Next
Open Juvenile Parole & Direct Care Cases By Case Status l
For Richmond City (CSU) From 4112022 to 71/2022
FIPS:Richmond
Filter: None
Caseload Juvenile Status  Status  Risk
CSU_supervisor  Worker Number Case Status Number Juvenile Name  AgE Start Date End Date Level School Grade _Living With
[ e se e e BT T e e S Sa e a7 TEES R S oaa s e e
S LT R -— A E R T - i) Lo
] a1 1 i o PR e e ] - - - e - —
r e eE N OY CWE aa L abr=S 1 IR i w s TR W
b e — — ey — - — e —
s ————— e — —— — - o — = ———
F4 Fan =
- e — —_— g -— m = o —— . marses =
- = @

C. Hyperlinks

1. If an embedded hyperlink exists in a report or graph a hand cursor may appear when the cursor is placed
over specific data containing the link or the text may change color to blue and become underlined. Click on

the hyperlink to open a new report specific to the data that contains a hyperlink or display additional
information.

2. To use an embedded hyperlink (i) place the cursor over the specific data on the table that causes the

cursor to display as a hand, (ii) click on the hyperlink, and a new report screen will open displaying
additional detail.

55! Open Parole Cases by Case Status - o x 85! Open Parole Cases by Case Status - O x

Farole & Direct Care: ~ Richmond Ciy (CSU) - 013 ~ 4 1/2022
Graph ~ Richmond - 760 v 722~

4/ 172022
712022 ~

] Al Eticees ~Zn N EL
] Hisparic [ 6-Parcle - Level 1 ] No Risk
] Mon-Hisparic v || 6- Parcle - Level 2 viATLw v

oz b M|« @@ & E -] 100 - Find | Next M 41 of 1 b M |« @ @ |&ElMHE-| 100% - Find | Next

From 4/1/2022 to 711/2022 ~ Open Juvenile Parole & Direct Care Cases By Case Status
For Richmond City (CSU) From 4/1/2022 to 7/1/2022
Filter: None
FIPSRichmand

Case Status Total Percentage 2 Status: 6 - Parole - Level 2
- =3 1 (Tase Status: 6 - Parole - Level 2
Committed to DJJ Caseload Juvenile

Parole - Level 1 " 24.4%

[ Al Epricties Al N I
] Hispanic ] 6- Parcle - Level 1 ] Mo Rk
] Nen-Hispanic v [J 6- Parole - Level 2 viOww v

W42

Worker  Status  Status  Risk

6- CSU Supervisor  Worker Number Number Juvenile Name Age assigned StartDate End Date Level
6 - Parole - 8 17.8% ——— = T — - - =
& Porale - 5 2% e ——rr— A e e | BSGE  E a
— - o e ew— wwwE Eew -
6 - Parole - Level 4 2 4.4% " e i - -
T i N C o - - W
45 100.0% — B o w e——— == wouw -
on
i B ] o e S— 1 - i - -
ns: g m Tm mEep
T T - g L
24.4% - Parole - Level 1 T T - =

Age is calculated based on the most recent status start date within the specified time period.
e \7.8%-Parole- Level 2 The report shows the last open parole & direct care case status within the specified time period.

Print Date: 7/1/2022 Page 1071

22% - Parole - Level 3
4.4% - Parole - Level 4 Clicking on the "Parole - Level 2" hyperlink on the pie chart graph summary
table (previous image) opens a detailed report for "Parole - Level 2"

£1.1% - Committed to DJJ

W 5 Committedto DJJ M 6- Parole- Level 2 MEN 6- Parole - Level 3 - Parole - Level 4
- Parole Level { &
Srole; Level
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1. Many reports will provide a Report Options section that is located toward the top of the screen. The
Report Options allow the user to customize the information that is contained in an existing report.

2.

Typically, the Report Options section allows a report to be customized by Genetic Sex, Race/Ethnicity,

Status, and Risk Level. Additionally, the report can be sorted by the criteria in the Sort By drop-down menu

in ascending (ASC) or descending (DESC) order.

a. (i) Select the desired options by placing a checkmark in the appropriate Genetic Sex, Race/Ethnicity,
Status, and Risk Level check box fields, as applicable and if available. (ii) Select the desired criteria in
the Sort By drop-down menu and the desired order in the adjacent drop-down menu (ascending or
descending). (iii) Choose an option from the Summarized By drop-down menu (if available). (iv) Click
the Apply button and the options selected will be applied to the existing report.

For Richmond City (CSU) From 4/1/2022 to 711/2022

FIPS:Richmond
Filter: None

Parole
Level 4
244%

Parole
Level 3
122%

Parole
Level 2

Parole

csu Level 1 Hol

Richmond City (C5U)- 013

Total
45

11244%  817.6%

Open Juvenile Parole& Direct Care Cases By Case Status

00.0%

use

00.0%

Halfway Residential Committed
Placement

Date Worker Assigned
Start Date
End Date

Fin|
tatu

g
Risk Level
CSU

5 Open Parole Cases by Case Status - O X
Report Data
Status Type: Farole & Direct Care | €8U: Richmond Ciy (C5U) - 013 - | BegnDate:| 4/ 1/2022 ~ Help
Report Type: csu/Fips ~_FIPS: Richmond - 760 | EndDate:| 7/ 172022 || Generate
tions
% /Bhricity Status: Risk Level Gae 7 vam <]
Al ] Al Ethnicties Al A ~ Al ~ | Supenisor ~ (Date: | 7/ 1/2022 Generate
[ Male | | Hspanic ] & - Farole - Level 1 ] No Riskc Summarized By: =
[ Female ||[] Non-Hispanic v | \[] 6-FPamle - Level 2 v Jlow v |} Genelic Sex Apply L 1 [supervsor vllasd o
Joverie CrerHrstor s =
—— T v |[[Worker =
- duvenie Number
1 of 1 D [ B0 HE- | 0% Find | Next Juvenie Name
28 | [ [Caseioad Number

to DJJ
2351.1%

Grand Total: 45 11244%  800% 1244% 2756
%

The report shows the last open paroleicommitied to DJJ case status within the specified time period
Frint Date: 7//2022

00.0%

00.0%

230.0%

Page 1 of 1

The Report Options section can be displayed differently for various reports, but generally contains the same information. As
an example see the Report Options sections in the image above and the image below. While both sections contain the same
information, the options are presented in a different order and radio buttons are used in lieu of checkboxes.

Filter: None

Caseload Juvenile

Supervisor FIPS MNumber Number Case Status

Case Load for M=

Status

Start Date  Juvenile Name  Level Assignment Assigned

85! Worker Level Caseload — O x
Report Data
Woker: == (== | ¢RChange User | Type: Worker | Report Case Load v Help
hﬂtw‘ 8

Ethnicity: Race:
Genetic Sex: @) Al (O Mae () Female [] Al Ethricities a ||[] Al Races N

(] Hisanic ] Whie
Sort by: | Supervisor w lin |ASC |order ] Non-Hispanic * | |[] Black v

Juvenile # Get History
1 of 1 D & E @ E- | 100% Find | MNext

Risk Date

E. Juvenile History Report

1. The Juvenile History Report displays Intakes, Status History, Detention History, Reports Completed,

Discharge Reports, Services Provided, CPR Services, Worker Assignment, Risk Assessment History, and

ACE Trauma History detail for a selected juvenile.

2.
History Report will appear.

Revised 04/2023

(i) Enter a juvenile’s number in the Juvenile # field, (ii) click the Get History button, and the Juvenile
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o5 Report Viewer - O X

H 4 ofa b M|« @@ |@EME-| 100% Find | Next
|_JuvenileHisid

Juvenile History Report

Juvenile Number: &
Genefic Sex: Fw

Juvenile Name: @ == b e w

= - Caseload Number: (5
= Race: (=«

5 DOB: s

9! Worker Level Caseload

(5] [ ] { ] E All Bthnictties E All Races
] Hisparnic ] White
Supervisor v ] Mon-Hispanic. w M Black

wem Intakes

| &=

4 Case Number Date Opened Date ClosedVCC Code  Offense
.

Intake Disposition Adjudication

j =0 Bl R e s oo e
n -

e ——— ——

F. Document Revisions

Details

Assignments by Case Status

08/2018 Report

Parole and Probation

01/2019 Discharge Evaluation Reports

03/2019 Workload Report

Formatting changes to entire
document

08/2022

See Style Manual for up to date document formatting requirements. Changes
made include decreasing Margins to “Narrow”. Move “Notepad Bullets” from
margins to document body. Change table formatting requirements and increase

Absconder and Tracking Only were added as case Status Category Options.

An update to the Parole and Probation Discharge Evaluation reports added the
following fields to the reports: primary PO on the date of release, genetic sex,
race/ethnicity, most serious offense with the closed status, and the workload
case status closed code.

The Workload report was created and can be found under the Miscellaneous
reports.

all table sizes to utilize increased usable page space.

08/2022 Add Open Cases Without a SEAS and SEAS Data Report.

DAI Mandatory and
04/2023 Discretionary Aggravating
Override Categories report

Update text and image to include “Mandatory Weapon.”
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